YTBEPX/JIEH
[IOCTaHOBJICHUEM aJIMUHHUCTPALIUH

["opoauIIeHCKOT0 MYHHITUITATEHOTO
pationa ot 02.03.2021 r. Ne 261-nt

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTA
«3AKJIOUEHUE JIOTOBOPA COIIUAJIBHOI'O HAHMA KHAJIOTO
IOMEIIIEHUA WA BHECEHUE U3MEHEHHUI B JOT OBOP
COIIMAJIBHOI'O HAMMA KHJIOT'O IIOMEIIEHUS HA TEPPUTOPUUA
I'OPOAUIIEHCKOTI'O I'OPOACKOT' O TIOCEJIEHU S »

1. OBIIUE ITOJIOXKEHUSA

1.1. IIpenmer perynnpoBaHus

Hacrosiimii aiMUHUCTpPAaTUBHBIA PEMVIAMEHT YCTAaHABIMBAET MOPSIOK
MPEAOCTABICHUSA  MYHUUUNAIBHOW  YCIOyTH  «3aKJIIOYEHHE  JIOroBOpa
COIIMAJILHOTO HaliMa KUJI0r0 MOMEUIECHUS UIIM BHECEHUE U3BMEHEHUN B JOTOBOP
COI[MAJIbHOTO HaliMa >KWJIOT0 IMOMEIICHHS Ha TeppuTopuH ['opoaunieHcKoro
TOpPOJICKOTO TOCENeHus» (Janee — MYyHHUIMNAIbHAS YCIyra), CTaHAapT
MPEAOCTaBICHNUS MYHULMNAIBHOM YCIYyTrd, COCTaB, IOCJIEA0BATEIbHOCTD
U CpPOKM  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  Mpouenyp  (IercTBuit)
M0 MPEIOCTABJICHUI0O MYHUIMIAIBHON YCIyTrH, TpPeOOBaHUS K TOPSAKY
WX BBITIOJIHEHUSA, (POPMBI KOHTPOJS 3a HMCIOJHEHUEM aJMHUHUCTPATUBHOTO
perjiiaMenTa, A0cyAeOHbIl (BHECYAEeOHbIN) MOPSAIOK OOXaJTOBAHUS PEIIECHUN
" JEUCTBUN (6e3nelicTBus) aIMUHUCTPALIUU ['opoauiienckoro
MyHUIMOAIBHOTO paiioHa Bonarorpaackoi o0gacTH, AOHKHOCTHBIX —JIMIL
aIMUHUCTpaLMKU ['OpOAMIIEHCKOIO MYHHIMIIAIIBHOTO panoHa Bosrorpaackou
00JacTH.

1.2. CBeneHus o 3asiBUTEIISAX

3asBUTEISIMU Ha T[OJYYEHUE MYHULMNAIBHOW YCIYTH SIBISFOTCS
rpaxxnane Poccuiickoit deneparuu 100 MX 3aKOHHBIC MPEACTABUTEIH.

1.3. Tlopsmox wHGOPMUPOBAHUS 3asBUTEIICH O MPEIOCTABICHHUH
MYHULHUNAIBHON YCITyTH

1.3.1. CBenennsi 0 MecTe HaXOXJCHMS, KOHTAaKTHBIX TesedoHax
u Tpaduke paldOThl aAMUHUCTpaAlMU [OpOIUIIEHCKOTO MYHUIIUIAIBHOTO
paiioHa, OpraHu3aluii, Yy4acTBYIOIIUX B MIPEJOCTABICHUN MYHUIUTIATIbHON
yCIIyTy, MHOTOGYHKIIMOHAIBHOTO IIeHTpa (nanee — M®I):

a) AamuHuctpanuss  ['OpOAMIIEHCKOrO  MYHHUIIMIIAJIBHOTO  pailoHa
Bonrorpaackoit 00acT OCYIIECTBIAET MPUEM 3asBUTENCH I JTUYHOTO
MPEICTABIICHUS IOKYMEHTOB B COOTBETCTBUU CO CIEAYIOMIUM IPapUKOM:

- moHeAeIpHUK - naTHuna ¢ 08.00 mo 16.00;

- 00eneHHbId TiepepsiB - ¢ 12.00 qo 12.48;

- BBIXOJIHBIE IHU - Cy000Ta, BOCKPECEHbE.



Anpec: 403003, Boarorpaackas o06nacth, [opomuineHCkwii paiioH,
p.i.. ['opoauie, mi.40-ner CtaauHrpackoit OUTBEI, 1;

tenedonsl: (884468) 3-38-38;

0) punman mo pabore ¢ 3agBuUTeasIMH [ opoauIieHCKOro palioHa
Bonrorpanckoit oonactu I'KY BO «MO®ILI» ocyiiecTBiseT nmprem 3asBUTENEH
JUIS JIMYHOTO TPENICTABICHUS JOKYMEHTOB B COOTBETCTBHUU CO CIEAYIOIINM
rpauKoOM:

- oHeAeapHUK ¢ 9.00 1o 20.00;

- BTopHUK-TIATHHALA ¢ 9.00 no 18.00;

- cyb6ota ¢ 9.00 o 15.30.

Anpec: 403003, Bonrorpaackas o0nacte, [‘opomumieHckuil paiioH,
p.n. l'oponuine, mi. [TaBmmx boprios, 1.

Tenedon ms momyuenust KoncybTarui: (884468) 3-55-63; 3-55-64.

1.3.2. Hudopmarmuio o mopsiake NPeIOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTHY 3asIBUTENb MOXKET HOJIYUUTh:

HEIMOCPEACTBEHHO B aIMUHHUCTPALIIU I'opoaumieHckoro
MyHHUIIUTIATBHOTO paiioHa Bomnrorpajackoit o6mactu (uHGOpMAaIIMOHHbBIE
CTEH/Ibl, YCTHOE€ MH(GOPMHUPOBAHUE IO TelIePOHY, a TAKKE HA JIMYHOM IIPUEME
JOJKHOCTHBIMH JIMIAMH aIMUHUCTpAlUU [ OpOoAUIIEHCKOTO MyHULIMTIATBHOTO
paitona Bosrorpaackoii 001acth);

0 TTOoYTe, B TOM YHCJIC 3JeKTpoHHOM (ra_gorod@volganet.ru), B cirydae
MUCbMEHHOIO 00OpaleHUs 3asIBUTENS;

B cern UMHTepHer Ha oQuIMaNbHOM caiiTe AJAMUHUCTPALUH
(www.agmr.ru), Ha EmuHOoM mopraie rocylIapCTBEHHBIX M MYHHIIMITAIbLHBIX
yClyr, sBISOMmEMcs (enepaibHOM ToCyAapCTBEHHOW WH(GOPMAIMOHHON
CUCTEMOMU, oOecreynBaroen IIPEAOCTABJIECHUE rOCyJapCTBEHHBIX
U MYHUIUTIATBHBIX YCIYT B AJIEKTPOHHOU (opme (nanee — Enunbiii moprtan
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIyT) (Www.gosuslugi.ru).

2. CTAHJIAPT ITIPEJJOCTABJIEHUS MYHUIIUITAJIBHOM YCJIYTT

2.1. HanmeHoBaHME MYHUIMIAIBHOW YCIYTU: «3aKIIOYEHUE JOTOBOpa
COLIMAJIBHOTO HaliMa KUJIOTO TIOMEILIEHUS UM BHECEHHE U3MEHEHUI B JIOTOBOP
COLIMAJIBHOTO HaiiMa WJIOro MOMEIICHHUsS Ha TeppUTOpPUU [ OpOAMILIEHCKOro
TOPOJICKOTO MOCETICHUS.

2.2. HaumeHoBaHume opraHa, NpPEAOCTABISIOMIETO MYHUUHUIAIBHYIO
yCIyry - aAMUHUCTpanusi [OpOJMIIEHCKOr0 MYHHULHMIIAJBLHOTO paiioHa
Bonrorpasackoii o61actu (ganee — AIMUHUCTpAIUS).

CTpyKTypHBIM mOApa3eiaeHueM AIMUHUCTPALNH, OCYIIECTBISIIOIIAM
HEMOCPEJACTBEHHOE MPENIOCTABICHUE MYHULIHUNAIBHON YCIyTH, SBISETCS
Komurer [0 YIPABJIEHUIO | OPOAUIIEHCKUM TOPOJACKUM
IIOCEJICHUEM.

2.3. Pe3ynbTaToM npeaoCcTaBiICHUS MYHUIIMNIATBLHON YCIIYTH SIBJISECTCS:



- 3aKJIIOYEHUE JOroBOpa COLMAIBHOTO HalWMa KUJIOTO MOMEIIEHUS,
BHECEHUE U3MEHEHUH B ICMCTBYIOIIAN JOTOBOP COLIMAJIBHOTO HANMA,

- 0TKa3 B 3aKJIFOYEHUHU JJOTOBOPA COIMAILHOTO HaiiMa KUJIOTO TTOMEIIESHUS
WJIA BHECCHUM HU3MEHECHUW B JCUCTBYIOIIMK JIOTOBOP COIMAIIBHOIO HaiiMa
JKHJIOTO IIOMEIIICHUS.

2.4. Cpok mpenocTaBlICHUS] MyHUITUITAIBHOW yciayru coctaBisgeT 30 qHei
CO JIHS PErUCTpalldy 3asBJICHHUS O IMPEIOCTaBICHUM MYHMIIMIAILHON YCIYTH
C IPWIOKEHHEM JJOKYMEHTOB.

B ciiywae nmpencrtaBineHus 3asBUTEIEM 3asABICHUS U JIOKYMEHTOB,
NPEAYCMOTPEHHBIX  MYHKTOM 2.6  HACTOSIIErO0  aJIMUHUCTPATHUBHOTO
pernamenTa yepe3 MOIL[ cpok mnpemocTraBieHUs] MYHULMIIAIBHOM YCIYTH
HCUYUCTISIETCS CO JHS Mepeayu JOKYMEHTOB B aJIMUHUCTPALIUIO
["opouIeHCKOTO0 MyHHUITUIIATLHOTO paiioHa Bonrorpaackoii obmacTu.

2.5. [IpaBoBO#i OCHOBOUM IJIsi MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH
ABJISIFOTCS CICAYIOUINE HOPMATHUBHBIE ITPABOBBIC AKTHI.

Koncturymust Poccuiickoit ®denepanuu ("Poccuiickas razera", No 7,
21.01.2009, "CoOpanue 3akoHomarenbcTBa Poccuiickoit  denepamnun',
26.01.2009, Ne 4, ct. 445, "Tlapnamentckas razera", Ne 4, 23 - 29.01.2009);

I'paxxnanckuii kogekc Poccuiickort depeparuu (4. 4. 1, 2) (4. 1 —
"Cobpanne 3akoHonarenbcTBa Poccuiickoit @eneparuu”, 05.12.1994, No 32,
ct. 3301; "Poccuiickas razera", 08.12.1994, Neo 238-239; 4. 2 — "Poccuiickas
razera", 06.02.1996, Ne 23, 07.02.1996, Ne 24, 08.02.1996, Ne 25, 10.02.1996,
No 27; "CobOpanue 3akoHonarenbctBa Poccuiickoit ®@eneparnuu”, 29.01.1996,
Ne 5, ct. 410);

KunuiHeii KOJIEKC Poccuiickoit denepanuu (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 03 siuBapst 2005 r., Ne 1 (wacts 1),
ct. 14, «Poccuiickas razera», 12 suBaps 2005 1., Ne 1, «IlapmameHTckas
razeray, 15 saBaps 2005 r., Ne 7-8);

®enepanbubiii 3ak0H 0T 06.10.2003 No 131-d3 "O6 0o6mmMx mpUHIHAIIAX
OpraHu3alMd MECTHOro camoymnpaBieHusi B Poccuiickoit ®denepanun’
("Cobpanme 3akoHomatenbcTBa Poccutickoit deneparnuu’, 06.10.2003, Ne 40,
ct. 3822, "ITapnamentckas razera"”, Ne 186, 08.10.2003, "Poccuiickas razera",
Ne 202, 08.10.2003);

@enepanbHpii 3akoH oT 27.07.2006 Ne 152-®03 "O nepcoHambHBIX
nanubix"  ("Poccuiickas razera", Ne 165, 29.07.2006, "CoOpanue
3akoHoAaTenbcTBa Poccuiickoit ®@enepanuu", 31.07.2006, Ne 31 (1 4.), cr.
3451, "Ilapnamentckas rasera", Ne 126-127, 03.08.2006);

®enepanbHblil 3akoH 0T 09.02.2009 Ne §-®3 "O6 obecneueHun qoctymna
K HHQpOpMAIMU O JACSATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB M OpPraHOB
MectHoro camoynpasienus" ("Poccuiickas razera", Ne 25, 13.02.2009,
"CobOpanne 3akoHOmaTeNnbcTBa Poccutickoit @eneparnuu”, 16.02.2009, Ne 7, cr.
776, "Tlapnamentckast razera”, Ne 8, 13 - 19.02.2009);

®denepanpabiii 3akoH 0T 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
IPEOCTABIICHUSI TOCYIAapCTBEHHBIX M MyHuuunanbHbix ycayr" "(CoGpanue



3akoHoAaTenbcTBa Poccuiickoit @eneparuu', 02.08.2010, Ne 31, ct. 4179,
"Poccuiickas razera”, Ne 168, 30.07.2010);

Oenepanpubiii 3akoH oT 06.04.2011 No 63-O3 "OO »ieKTpOHHOU
noanucu" ("Ilapnamentckas razera", Ne 17, 08 - 14.04.2011, "Poccuiickas
razera", No 75, 08.04.2011, "CoOpanue 3akoHOjaTenbCcTBa Poccuiickoit
Odeneparun”, 11.04.2011, Ne 15, ct. 2036);

ITocranosnenue IlpaButensctBa Poccuiickoit @enepannu ot 25.06.2012
Ne 634 «O Bugax »BJEKTPOHHOM NOMANKUCH, HCHOJIB30BAHUE KOTOPBIX
JOMyCKaeTcsl Tpu  OOpalieHuu 3a TIOJYYeHHEM TOCYIapCTBEHHBIX U
MyHUIMOANBHBIX ycuayr" (Bmecte c¢ "[lpaBwiamMu omnpeneneHuss BHIOB
ANIEKTPOHHON  MOJMKMCH, WCHOJIb30BAHUE KOTOPBIX  JIOMYCKAEeTCsS  MpHU
oOpallleHu! 3a MOJIyYeHHEM TOCYAapCTBEHHBIX M MYHULMMAIBHBIX YCIyT")
("Poccuiickas rtazera", Ne 148, 02.07.2012, "CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @eneparun”, 02.07.2012, Ne 27, ct. 3744);

[Tocranosnenue IlpaButensctBa Poccuiickoit @enepannu ot 25.08.2012
Ne 852 «O6 yrBepxknenun IlpaBun  HCHONIB30BaHMS  YCUIJIGHHOM
KBTU(PUITUPOBAHHON JIEKTPOHHOM MOAMUCH MPU OOpAIllEHUH 32 TOJIyYCHHEM
rOCYJapCTBEHHBIX M MYHHUIUIIAIBHBIX YCIYT W O BHECEHHH W3MEHEHUS
B [IpaBuna pa3paboTKu W YTBEPKACHUS] AIMUHUCTPATUBHBIX PETJIaMEHTOB
npefocTtaBieHus rocynapcrBeHHbix yeayr' ("Poccumiickas razera", Ne 200,
31.08.2012, "CoOpanue 3akoHoxaarenbcTBa Poccuiickoii ®enepanun',
03.09.2012, Ne 36, ct. 4903);

[Tocranornenue IlpaButensctBa Poccuiickonn @enepannu ot 26.03.2016
No 236 "O TpeboBaHUSIX K MPEAOCTABJICHUIO B DJJIEKTPOHHOU (Qopme
rOCYAApCTBEHHBIX W MYHMIMOAIbHBIX ycayr" (OduuuanbHblii HHTEPHET-
noptas mpaBoBod uHMopMammu  http://www.pravo.gov.ru, 05.04.2016,
"Poccmiickas razera", Ne 75, 08.04.2016, "CoOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu', 11.04.2016, Ne 15, cT. 2084);

noctaHoBneHue [IpaButensctBa Poccuiickoit @enepanuu ot 21.05.2005
No 315 «OO0 yrBepkaeHun THIOBOTO JOTOBOpa COIMAIBLHOIO HaiiMa YKUJIOTO
nomemenusi»  (Poccuiickas razera, Ne 112, 27.05.2005, Cobpanue
3akoHojsarenbcTBa PD, 30.05.2005, Ne 22, c1.2126);

3akon Bonrorpanckoii o6mactu ot 01 mexabps 2005 r. Ne 1125-O]]
«O Tlopsinke BeneHUs OpraHaMH MECTHOTO CaMOYIIPABJICHHS yuyeTa IpakaaH
B KA4YeCTBE HYXJAIOMIMUXCS B KUJIBIX TOMEHICHUSIX, MPEIOCTaBISIEMbIX
[0 JIOrOBOpaM  COLMAIIBHOIO  HauMma B Bonrorpanckoit o6macTu
(«Bosrorpajnckas npasnaa», 14 nekadpst 2005 r., Ne 234);

noctaHoBiieHue ['maBel AnmuHucTpanuu Boarorpaackoi obiactu ot 24
arpensa 2006 r. Ne 455 «O HEKOTOpBIX BOIPOCAX peanu3aluu 3aKoHa
Bonrorpanckoi obmactu ot 01 mexabpst 2005 r. Ne 1125-O1 «O Ilopsiake
BEJICHUSI OpraHaMy MECTHOIO CaMOYIPABJICHUS ydeTa TPaKJaH B KaueCTBE
HY>XJIAIOIIUXCA B JKUAJBIX MOMENIEHUAX, MPEJOCTABIIEMbIX IO JOroBOpam

colmaibHOTO HaiimMa B Bosrorpasackoit oomactu» («Bonrorpanckas mpaBnay,
28 ampens 2006 r., Ne 75);



YeraB ['OpOIMIEHCKOrO MYHHLIMIAIBHOTO palioHa Bonrorpaackon
o00J1acTy;

MHBIE HOPMATUBHBIE TMpaBoBble akThl Poccuiickori Denepamnuu,
Bonrorpanackoit o6mactd u  ['OpOJUINIEHCKOTO MYHHUIMIAIBHOTO paloHa
Bonrorpanckoid o6mactv, peryaupylomuMH TPABOOTHOIICHHWS B JIaHHOU
cepe.

2.6. [lepeueHb  JOKYMEHTOB,  HEOOXOIMMBIX Ui  MPEAOCTAaBICHUS
MYHUIUNAIBHON YCIIyTH.

2.6.1. CaMOCTOATENBLHO 3asBUTEIIb IPEJOCTABISAET CIAEAYOIIUE JOKYMEHTHI:

1) 3asiBieHME O 3aKJIIOYCHHH JOTOBOPA COIMAJIBHOIO HaiiMa JKUJIOTO
noMeleHus, mo ¢opMe COrjacHO MPWIOKEHUI0 1 K aJIMUHUCTPATUBHOMY
periiaMeHTy;

2) macnopTa 3asBHUTENII U COBMECTHO MPOXKHMBAIOIIUX YJICHOB CEMbU WIIU
UHBIX JJOKYMEHTOB, yI0CTOBEPSIIOIINX JTUYHOCTD;

3) KO CBHICTEIBCTB O TOCYJAPCTBEHHOW  PErHCTPAaldd  aKTOB
TPaXIAaHCKOTO COCTOSHHS (POXKICHHME, 3aKiIrodeHrue (pacTop)keHue) Opaka),
NOATBEPKIAAIOUIMX POJACTBEHHbIC OTHOILEHHUS 3asBUTENS U YJIEHOB €r0 CEMbU
B CITy4dae BBIJJAYM TaKUX CBUICTEIHCTB KOMIETEHTHBIMH OpraHaMH MHOCTPAHHOTO
rocyJIapcTBa, U UX HOTAPUAIBHO yIOCTOBEPEHHBIN MEPEBO] HA PYCCKUMA A3BIK;

3.1) koMK CBUAETENBCTB OO0 YCHIHOBJICHWU B CIydyae BBIIAYA TaKHUX
CBUJETENILCTB OpraHaMu 3allCH aKTOB TPAXKJAHCKOI'O COCTOSIHUSL — WJIU
KOHCYJIbCKUMHU  yupexaeHussiMu Poccuiickoit  ®enepanmu  (pu  HaIM4YUU
y 3asBUTENSl YCHIHOBJICHHBIX [JE€TEH, CBEACHUS O pOAUTENAX (OOHOM U3
poauTENeil) KOTOPhIX COXPAHEHbI B 3alMCU aKTa O POXKJIECHUU YCHIHOBIIEHHOI'O
pebeHka);

4) NUCbMEHHOE CcOorJlacue Tpa)KAaHWHA W YJICHOB €ro CeMbU Ha 00pabOTKy
NEPCOHATIBHBIX JaHHbIX;

5) B ciiyyae TpU3HAHKWS HAHUMATEJIEM JKUJIOTO TOMEIIEHHSI JeeCrOCOOHOTr0O
YJIeHa CEMbHU, B TOM YHCJIE BMECTO YMEPILIETO HAHUMATEJIS:

- 3asBJIEHUE O 3aKJIIOUYEHHUU JIOTOBOpA COLMAJIBHOIO HailMa >KHIJIOTO
noMemieHuss mo (opme CcorimacHO MPWIOKEHUI0 | K aJMUHUCTPATUBHOMY
pETJIaMeHTYy;

6) B 1ensx 3aKiIroueHUs] JIONOJHHUTEIBHOTO COTJIAICHHS K JIOTOBOPY
COIIMAJIBHOTO HaiiMa >KWJIOTO TIOMEIIEHHUS B CBSI3M C BCEJICHUEM B 3aHHMAaEeMOE
YKUJIO€ TTIOMEIICHHUE IPYTUX TPAKIaH B KaUe€CTBE WICHOB CEMbU HAHUMATEJIS:

- 3a5BJICHUE O 3AKJIIOYEHUHU JOMOJIHUTENIBHOIO COTJIAIEHUSI K JOTOBOPY
COIIMAJILHOTO HaiiMa >KWJIOTO TOMEIICHHS MO (opMe COIIaCHO MPHUIIOKEHHUIO
2 K a/IMUHUCTPATUBHOMY PETJIaMEHTY;

- MUCbMEHHOE COTJIaCM€ YJIEHOB CEMbH, B TOM YHUCJIE€ BPEMEHHO
OTCYTCTBYIOIIIMX, HAa BCEJICHHE HOBOTO 4YJIEHAa CEMbH B 3aHHUMAEMOE KHJIOE
noMenieHne (KpoMe HECOBEpIICHHOJETHUX JeTei) mo Qopme CorjacHo
NPWIOKEHUIO 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

VYka3zanHble B 1. 2.6.1 HACTOSIIEr0 MyHKTAa JOKYMEHTBI INPEICTABIISIOTCA
B KOMMUSIX C TPEABABICHUEM TMOJIMHHUKOB JHOO B BHIE HOTapHUAILHO
3aBepeHHbIX Komui. Komumum JOKyMEHTOB moOCiie TMPOBEPKHM HX COOTBETCTBUS
NOJJIMHHUKAM (32 UCKIIIOYEHUEM HOTapHAJIbHO 3aBEPEHHBIX KOMUW JTOKYMEHTOB)



3aBEPSIIOTCS JIMIIOM, TPUHUMAIOUIUM JOKYMEHTHI.

3asgBiIeHUE O 3aKIIOYEHUH JOTOBOpAa COLMAIBHOIO HailMa KUJIOro
NOMEIIEHUsIT U JOKYMEHTHl, YKa3aHHble B MyHKTe 2.6.1 HacTosIero
aJIMUHHUCTPATUBHOIO PErJIAMEHTA, IPEACTABIISAIOTCS TPaXKTAHUHOM JIMYHO WM €T0
MOJIHOMOYHBIM TPEJICTABUTEIIEM Ha OCHOBAaHUHU JOKYMEHTA, MOATBEPKIAIOIIETO
ero MIOJIHOMOYHS, B YIOJHOMOYEHHBIH opras 1100 yepes
MHOTO(YHKIIMOHAIbHBIHI LEHTP
B COOTBETCTBMM C 3aKJIIOUYEHHBIM B YyCTaHOBJIIEHHOM [IpaBUTENbCTBOM
Poccuiickon @enepanyu NOpsSaKe COTIIALIEHUEM O B3aUMOACHCTBUU.

2.6.2. IlepeueHp JOKYMEHTOB (CBEIEHHI), KOTOpbIE 3asBHUTEIb BIPaBE
MPEICTaBUTh 110 COOCTBEHHON MHUIIMATHUBE:

Komuu 10OKyMEHTOB, MOATBEPKIAIOIIUX PEIICHUE YIOJIHOMOYEHHOTO
opraHa O IPEJOCTaBICHUH MYHULUIIAIBHOTO KUJIOTO MOMEIIEHHUS 110 IOTOBOPY
COLIMaJIbHOTO HalMa;

CBEJICHUSI O JOKYMEHTax, TOJATBEPKAAOIINX MPaBOBbIE OCHOBaHUS
OTHECEHHMSI JIMLI, IPOKUBAOIIUX COBMECTHO C 3asIBUTEJIEM IO MECTY MOCTOSHHOTO
JKUTEJNbCTBA, K WICHAM €ro CEMbH, 32 MCKIIOUYECHHEM JOKYMEHTOB, YKa3aHHBIX
B IOJANYHKTE 3 mMyHKTa 2.6.1.

JNENCTBYIOLIUI 10IOBOP COLMAIBLHOTO HaiiMa jKUJI0T0 TIOMEILECHUS;

cBelleHUs O TMUIomaaax (oOmei, >KUIOH) >KHIOTO TOMEIIeHUs (KOmus
TEXHUYECKOTO MacropTa WA BHIKOMPOBKA C IKCIUTUKAIIMEH C MOATaKHOTO TJIaHa
YKUJIOrO MIOMEUIEHUS WIH CIIPaBKa OPraHa TEXHUYECKOTO YyUeTa);

JOKYMEHTBI, TOATBEPKIAIOIINE CMEPTh IEPBOHAYAIBHOIO HAaHUMATEIs
(B cily4ae cMepTH TIEPBOHAYATIHLHOTO HAHUMATETIS );

BCTYNIMBLIEE B 3aKOHHYIO CWUJIy pEHIeHUs CyJa O TMPU3HAHUMU I[IpaBa
M0JIb30BAHUS KWJIBIM TOMEILEHUEM.

B cnyuae ecnu 3asgBUTENh HE MPEACTABHII yKa3aHHBIC BBIIIEC JOKYMEHTHI
(cBeaeHMs) MO COOCTBEHHOW WHUIMATUBE, JaHHbIE JTOKYMEHTHI (CBEICHUS)
YIOJIHOMOYEHHBII OpraH CaMOCTOSATENbHO 3alpaliMBaeT M IMOJIy4YaeT B paMKax
MEXBEJIOMCTBEHHOTO MHPOPMAIIMOHHOTO B3aUMOICHCTBUS.

OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTH U MOJHOTY MPEACTABISIEMbIX CBEICHUN
U IOKYMEHTOB, SBJISIFOIIMXCS OCHOBAHUEM JUISl TPEAOCTABIECHUSI MYHHUIIMITAILHON
YCIIYTH, BO3JIaraeTCs Ha 3asBUTEIIS. .

2.7. ATMUHHCTpAIUs HE BIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBieHus: JOKYMEHTOB W HWHGOpPMAlUM WM OCYIIECTBICHUS
JICVUCTBHM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TIPABOBBIMU  aKTaMH, PETYJIUPYIOIIMMUA  OTHOUICHHS,
BO3HHUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHUILIMTNIATBHBIX YCIIYT;

2) TpencTaBiCHHS JOKYMCHTOB M HWH(pOpPMAIUH, KOTOPBIC HAXOISTCS
B PacCIOpPsHKEHUU OpraHa, MpeIoCTABISIONIEr0 MyHUIUNATBHYIO YCIYTY, MHBIX
rOCyJIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYMpaBlieHUs JHOO
IMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIPABJIEHUS] OPraHU3alMI B COOTBETCTBUH C HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccuiickoii @enepanuy, HOPMATUBHBIMU IPABOBBIMH  aKTaMHU
Bonrorpanckoii o01acTi, MyHUIIUITATGHBIMU TIPABOBHIMUA aKTaMH. 3asBUTEITh



BIIpaBe MPEICTaBUTh YKa3aHHbIE JOKYMEHTHI U UH(OpPMALINIO IO COOCTBEHHOU
WHUIIMATUBE;

3) ocyIlecTBICHUS JICHCTBHUM, B TOM YHCIIC COTJIACOBAHUM, HEOOXOIUMBIX
JUISL TIOJIyYE€HHSI TOCYJApCTBEHHBIX W MYHUIMINAIBHBIX YCIYI W CBSI3aHHBIX
C oOpailleHueM B WHBIE TOCYAApCTBEHHbIC OpraHbl, OpPraHbl MECTHOTO
CaMOYIIpaBJICHUsI, OpTaHMU3AIUH, 32 HUCKIIOYEHHEM TOJY4YEHHUS YCIyT
U TIOJIYYeHHUS] JOKYMEHTOB M MHGOpPMAILMH, MPEJOCTABISIEMBIX B pe3yJbTaTe
NPEIOCTABIICHUS! TAKUX YCIYT, BKIIOUEHHBIX B MEPEUHHU, YKA3aHHBIE B YacTU
1 cratbu 9 @enepanbHoro 3akona or 27 wurona 2010 r. Ne 210-d3 «O6
OpraHM3alMK MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYI»
(manee — @enepanbHblil 3aK0H Ne 210-D3);

4) mpencraBleHHs JAOKYMEHTOB M WH(OPMAIUH, OTCYTCTBHE M (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh NpPHU IEPBOHAYATILHOM OTKa3e
B [IpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTABICHUSI MYyHUIIUIIAIbHON
yCIIyTd, JUOO B MPEAOCTaBICHUM MYHMIMIAJIBHOW YCIYTH, 3a UCKIIOYEHHEM
CJIEYIOIIUX CITy4Yaes:

- U3MEHEHUE TpeOOBaHWN HOPMATHBHBIX NPABOBBIX AKTOB, KACAIOLIUXCS
IPEIOCTABIICHUS! MYHUIUMIAIBHON yCIyrd, IMOCie MepBOHAYaIbHOW MOAayuu
3asBJICHUSI O MIPEOCTABIEHUU MYHULIMIIATBHON YCIYTH;

- HaJM4he OLIMOOK B 3asBICHHUU O MPENOCTABICHUU MYHHUIMNAIBHOM
yCIyTU U JOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM TOCJe MEPBOHAYATBHOTO OTKA3a
B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEJOCTABICHUS MyHHUIIUIIAILHON
yCIyTd, MO0 B MPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH U HE BKIIOYCHHBIX
B IIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYCHHE CPOKa JNEHCTBUS AOKYMEHTOB WJIM M3MEHEHHE HH(OpMAaINH
mocJie MEepPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
IOPEJOCTABICHUS MYHMIMIAJIbHOW  YCIyru, JuO0 B IPeAoCTaBICHUU
MYHULIUIIAJIBHON yCITyTH;

- BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKIACHHOrO (hakTa (IIPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBONPABHOIO JEUCTBUS (O€31eiCTBUS) HOIKHOCTHOTO
JMIa OpTraHa, MPel0CTABIIAIONIEr0 MyHUIIMIAIBHYIO YCIIYTY, MyHUILIUIIAIbHOTO
CILyKallero, paboTHUKa MHOTO(YHKIIHOHATIEHOTO LEHTpa, npu
NepBOHAYAJIbLHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX MJis
NPEIOCTaBICHUS MYHHUIIMNAJIBHOW  yCIyrd, JuO0 B  MPEAOCTaBICHUU
MYHUIIMTIAJIBHOW yCIyTH, O 4YeM B THCHbMEHHOM BHJE 3a TOIIUCHIO
PYKOBOIUTENS OpraHa, NPEJOCTABISIONIETO MYHUIMNAIBHYIO  YCIYTY,
PYKOBOIUTEINS MHOTO(YHKIIMOHATBHOTO IIEHTPA TIPU MIEPBOHAYAIEHOM OTKa3e
B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEJOCTABICHUS MyHHUIIUIIATbHON
yCIyTH, YBEIOMIICTCS 3asgBUTENh, a Tak)Ke TMPUHOCITCS W3BUHCHHS
3a JI0CTaBJICHHbIE HEY100CTBA.

2.8. OcHoBaHMsIMH JiIsi OTKaza B TpueMe (O0TKaza B PETHCTPAIlH)
JIOKYMEHTOB SIBIISTFOTCS CJIC/TYFOIIHE CITyYaH:

- IOKYMEHTHI [IPEICTaBIICHbI HEIPAaBOMOYHBIM JIHIIOM;

-B 3afMBJICHMM HE YyKa3aHbl (amMuinsg TpakIaHUHA, HANPaBUBILIETO
3asBJICHHE, HJIH aJIPEC, 0 KOTOPOMY JIOJDKEH OBITh HAIpaBIlieH OTBET;,



- 3agBJICHHUE W NpUJIaraeMble K HeMy JOKYMEHTBI He TOJIAl0TCs POYTEHUIO,
UMEIOT HEOTOBOPEHHBIC HCIPABICHUS WIM TOBPEKICHUS, HE MO3BOJISIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKaHUE.

B ciywyae eciau mnpuuYMHBL, MO KOTOPBIM 3asBUTENO0 OBLJIO OTKa3aHO
B TpHEME [OKYMEHTOB [UIS TIPEAOCTABICHMM MYHHUIMIMAIBHOW YCIIyTH,
B TMOCHEAyIOmEM ObUIM YyCTpaHEHbl, TPaKJAaHWH BIIpaBE BHOBb OOpPaTUTHCS
B YIIOJTHOMOYEHHBIN OpPraH 3a Mpel0CTaBIeHUEM MYHUIIUIAIBHOMN YCIIyTH. ».

2.9. HcuepnbiBalOnmi MNEPEYEHb OCHOBAHUM [UJII MNPUOCTAHOBJICHUS
B [IPEI0CTABIEHNN MyHULUIIATBHOU YCIIYTH.

2.9.1. OcHoBanus TUTSL IPUOCTAHOBJICHUS MPEI0CTABICHUS
MYHULUNAIBHON YCIYTH OTCYTCTBYIOT.

2.9.2. OcHoBaHUsS MJiI1 OTKa3a B TMPEJOCTABICHUM MYHUIIMITATILHON
YCIIYTH:

- 3asBUTEJIEM HE NPEJCTABIICHbI JTOKYMEHTBI, YKa3aHHbIE B ITyHKTE 2.6.
HACTOSIIIIETO AJIMUHHCTPaTUBHOTO periiaMeHra, 00513aHHOCTh
I10 MPEJOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIA;

- OTCYTCTBHE COTJIacHsi B INUCbMEHHOW (opMe BCEX JIML, COBMECTHO
IIPOKMBAIOIINX C 3asIBUTENIEM;

- npu OOpallleHWH 3a NPEJOCTaBICHUEM MYHHUIMNAIBHOW YCIYTH
B DJIEKTpOHHOM  ¢dopmMe B  pe3yJbTaTe€  MPOBEPKU  YCUICHHOM
KBATU(UIIMPOBAHHON TOANUCH (1ajnee — KBaTU(PUIIMpPOBAaHHAS TMOAIMUCH)
BBISIBJICHO HECOOJIIOJIEHNE YCTAaHOBICHHBIX cTaTheil 11 denepanbHOrO 3aKOHA
or 06 ampens 2011 r. Ne 63-®3 «OO0 53I€KTPOHHOW MNOANUCK» YCIOBUUN
IIPU3HAHUS €€ JEHCTBUTEIBbHOCTH.

2.10. MyHumunagpHas yciyra npeocTaBiseTcsi 0ecIiiaTHO.

2.11. Cpoxk peructpaiuu 3asBJICHUS U MPUJIaAraeMbIX K HEMY IOKYMEHTOB
COCTABJISET:

- Ha JINYHOM IIpHeMe rpaxkaaH — He Ooisiee 15 MUHYT.

- [IPU MTOCTYIUICHUU 3asIBJICHUS U JIOKYMEHTOB 1O 1oute uinu yepe3 MOL]
— He Oosiee 3-X THEH co AHS MOCTYIUIEHUS B A IMUHUCTPALUIO.

- [IPY TIOCTYIUJICHUU 3asBJICHUSI B 3JIEKTPOHHOU popMme — 1 pabounii neHb.

2.12. TpebGoBaHusi K TOMEIICHUSAM, B KOTOPBHIX TPEAOCTABISICTCS
MyHUIUTIIATbHAS yCIIyTa, K 3aJIy 0KUIAHMS, MECTaM JIsl 3aII0JIHEHUS 3alpOCOB
O TMpPEeAOCTAaBICHUA MYHUUUINAIBHOW YCIYrd, HH(POPMALMOHHBIM CTEHAAM
c oOpa3naMu HMX 3allOJIHEHHMS M MEpPEYHEM JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MYHHUIMNAIBHOW YCIYyTH, B TOM YHUCJIE K OOECHEUYEHHIO
JOCTYMHOCTH JJI1 WHBAJUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUHU
C 3akoHomarenbCTBOM Poccuiickont @Pexepanri O COUMAIBHOM  3aIUTE
WHBAJINJIOB

2.12.1. TpebGoBaHus K TOMENIEHUSM, B KOTOPBIX TPEIOCTABISACTCS
MYHULIUNAIbHAS yCIIyTa.

[ToMemiennsi, B KOTOPBIX MPEAOCTABISACTCS MYHUUMIAIbHAS YCIyra,
00ecreunBalOTCsl HEOOXOIUMBIMHM Ul TPEIOCTABICHUS MYHULUNATBHON
yCIIyr 000py/Z0BaHHEM (KOMIbIOTEPAMH, CPEJICTBAMU CBSI3U, OPITEXHUKOM),



KaHIICJIAPCKUMH TIPUHAJICKHOCTIMU, WHPOPMAIMOHHBIMU WU CIIPABOYHBIMU
MaTepHuaniaMu, HarIsiAHOUW HH(GOpMAIEH, CTYIbsIMA U CTOJIaMH).

[Tomenienuss AAMHHHUCTpallUM JOJKHBI COOTBETCTBOBATH CAaHUTAPHO-
MUAEMHUOJIOTUYECKUM MpaBHIIaM U HOpMaTuBaM «[ urnenuyeckue TpedoBaHus
K TIEPCOHAJBHBIM AJIEKTPOHHO-BBIUUCIUTENBHBIM MAalllMHAM W OpPTaHU3aIluu
pabotel. CanlluH 2.2.2/2.4.1340-03» u ObITh 00OPYIOBaHBI CpPEICTBAMHU
MOXKAPOTYIIEHUS.

Bxog w BBIXOA4 U3 MOMENIEHUH OOOPYIYIOTCS COOTBETCTBYIONTUMU
yKa3aTeJsIMH.

Bxon B Aamunuctpanuio obopyayercs HWHGOPMAIMOHHON TaOIMYKON
(BBIBECKOI1), coniepxanieit nHPpopMaIuo 0 HAMMEHOBAHUH, MECTE HaXOXKCHUS
U PEKUME padOTHI.

Kabunetrsr o6opymytorcs WHGOPMAIMOHHON TaOJMMIKOW (BBIBECKOM ),
comepkameid  uHpopmanuo 00  AaMuHHCTpanuu  (CTPYKTYPHOTO
MOJIpa3/IeNICHus1), OCYIIECTBISIONIETO TMPEIOCTaBICHUE MYHHUIIMITAILHON
YCIIyTH.

2.12.2. TpeboBaHus K MECTaM OKHIAHMUSL.

Mecra oxugaHus JOJIKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUSAM JIJIS
3asiBUTENC M ONTUMAJbHBIM  YCJIOBHSIM  paOOThl  CIEIMAIMCTOB
AJIMUHHUCTpAaIIH.

Mecra 0XHIaHUS TOJDKHBI OBITH 00OPYIOBAHBI CTYJIBSIMH, KPECEITbHBIMU
CEKIUSIMH, CKAMbSIMH.

2.12.3. TpeOoBaHMs K MECTaM MIpHEMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBISICTCS B CHEIUAIBHO BBIJCICHHBIX IS
ATUX LICJIEH TTOMEIICHUX.

Kaxnoe pabouee MecTo cnenuanucToB AJIMHHUCTpAIMU JOJKHO OBITh
000OpyZI0OBaHO TIEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyTa
K HEoOXOJMMBIM HMH(POPMAIMOHHBIM  0a3aM  JaHHBIX, MEYaATAOIIIM
Y KONIMPYIOLINM YCTPONCTBAM.

[Ipu oprasmzanuu paboynx MeCcT JOKHA OBITh TMPEeayCMOTpEHa
BO3MOKHOCTh CBOOOJIHOTO BXOJla M BBIXOJIa CIECIMAIUCTOB AIMUHUCTPAIIUU
U3 MOMEIIEHUS TPU HEOOXOTUMOCTH.

Mecra cmaud W TONy4YeHUS JOKYMEHTOB 3asBUTEISIMU, MeCTa s
WHOOPMHUPOBAHMS 3asABUTEICH ¥ 3alMOTHCHUS HEOOXOAMMBIX JOKYMEHTOB
000pyIyrOTCsl CTYIbAMHM (KpecllaMHh) M CTOJIaMU U OOECIICUMBAIOTCS MHUCUEH
OyMaroi v MICbMEHHBIMH MTPUHAIC)KHOCTIMHU.

2.12.4. TpeboBaHusi K UHPOPMAIIMOHHBIM CTEH]IAM.

B momemienusx AIMHHHCTpalid, TpPEIHA3HAYCHHBIX I pabOTHI
C 3asIBUTENSIMU, pa3MeNatoTcsi MH(PpOpPMAIMOHHBIE CTEH/IbI, 00ECTICUNBAOIINE
noJiy4eHue HHPOPMaIUA O TPETOCTABICHIUN MYHUIIMITAIbHON YCITYTH.

Ha undopmanmonHsix creHmax, opuIMaIbHOM calTe AIMUHUCTPAINHA
pa3MemarTcs Clieayrorue HHGOPMAIMOHHBIE MAaTEPHAIIBI:

W3BJICUCHUS W3 3aKOHOJATENIbHBIX W HOPMATHBHBIX IPABOBHIX aKTOB,
COZIepKAIUX HOPMBI, PETYJHUPYIONIUE JEATEIbHOCTh IO HCIHOJHEHUIO
MYHHUITUTIATBHOW YCITYTH;



TEKCT HACTOSALIErO aJMUHUCTPATUBHOIO PETIAMEHTA;
uH(pOpMaIS O MOPSIAKE UCIIOJHEHUS MYHUIIMIIATLHON YCIYTH;

NepeueHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsI  TPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYyTH;

(dbopMbl 1 00pa3LIbl JOKYMEHTOB JIsl 3aMI0JIHEHHUS,;

CBEJICHUSI O MECTE€ HaxXOXAeHUs W rpaduke padoThl, AIMHUHHCTpPALUU
u MOIJ;

CIpaBOYHbIE TeNe(OHBI;

azpeca JIEKTPOHHOM MOYTHI U aapeca MHTepHeT-calToB;

uH(pOpMaIKs 0 MECTe JIMYHOTO MpHUeMa, a TakKe 00 YCTAaHOBIICHHBIX JJIS
JUYHOIO MpUEMa JHAX U Yacax.

[Tpu u3mMeHeHNN UHPOPMAIUHN IO UCTIOJTHEHUI0O MYHUIIUTIAIBHON yCIyru
OCYUIECTBIISIETCS €€ NEPUOAUUYECKOE OOHOBIICHHE.

BusyanbHas, TekcToBas W MyJbTUMEAMIHAs HHQOpMaLMs O MOpSAKE
IPEIOCTABIICHUS] MyHUIIMIIAIILHOM YCIyrd pa3Meniaercs Ha HH()OPMaLMOHHOM
CTEeHJIe WIM UH()OPMALIMOHHOM TepMHHaJe (YCTaHABIMBAECTCS B yTOOHOM IS
rpa)<1aH MeCTe), a TaKXke B eepalibHOI rocyapCTBEHHON HH(DOpMaIMOHHON
cucteMe «EQuHBI MOpTAN TOCYJAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIIYT
(pynkmuit)»  (www.gosuslugi.ru), a Takke Ha OQPUIMAIBHOM CcalTe
AnmuHucTparmr (WWwW.agmr.ru).

OdopmiieHne BU3yalabHOM, TEKCTOBOM M MYJbTUMEIUWHON HH(POpMaluu
O  MOpSAKE  NPEJOCTaBICHUS  MYHHUIMNAIBHOW  YCIYTH  JIOJKHO
COOTBETCTBOBATh ONTHUMAJIILHOMY 3PUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO
3TOW MH(OpPMALIUU TpaKIaHAMU.

2.12.5. TpeOoBaHusi K OOECHEUEHHUIO AOCTYIMHOCTH TPEIOCTABICHUS
MYHUIUTIATBHOW YCIYTH J11 MHBAJIUIOB.

B 1mensax obecrnieyeHust ycIOBUM  JOCTYMHOCTH JUIsl  MHBAJIMIIOB
MYHUIIUIIAJIBHON YCIYTH JOJKHO ObITh 00€CTIeYeHO:

OKa3aHWE  CIEHHAJUCTAMUM  [OMOLIM  HMHBAJIMAAM B IIOCAJKE
B TPaHCIIOPTHOE CPEJICTBO M BBICAJAKE M3 HErO IEpPE] BXOJIOM B IMOMEIIEHUS,
B KOTOpPBIX MPEAOCTaBIACTCS MYyHULHMIIAJIbHAs yclIyra, B TOM YHCIE
C MCIOJIb30BAHUEM KPECIIA-KOJISICKH;

OecrpensTCTBEHHbIN BXOJ MHBAJIMOB B IOMEIIEHUE U BBIXO]] U3 HETO;

BO3MOKHOCTh CaMOCTOSATEIbHOTO NepeIBIKCHUS WHBAIIMIOB
0 TEPPUTOPUM OpraHU3alMy, [OMEIIEHUs, B KOTOPBIX OKa3bIBACTCS
MYyHUIUNIATbHAS YCIYyTa;

COMPOBOXK/ICHUE WHBAINJIOB, UMEIOIIUX CTOMKHE PacCTPOUMCTBa (PYHKIIUU
U CaMOCTOSITEIBLHOTO MEPEABUKEHUS, U OKa3aHUE UM MOMOIIU Ha TEPPUTOPUHU
OpraHu3alliy, MTOMEIICHHS, B KOTOPBIX OKa3bIBAETCSI MYHULIUIIANIbHAS YCIIYTa;

HaJyIeKaIee pa3MelnieHne o0OpYyIOBaHUS W HOCHUTENEeH HH(pOpMAIUH,
HEOOXOIUMBIX AJisi oOecreueHus: OecnpensiTCTBEHHOrO JIOCTyla WHBAJIHIIOB
B [TIOMELIEHUS U K yCIIyTaM, C y4€TOM OIPaHUYEHUH UX KU3HENEATEIbHOCTH;

TyOIMpoOBaHWE HEOOXOAMMOW Il MHBAJIUAOB 3BYKOBOW WM 3PHUTEIILHOMN
uH(poOpMaIuK, a TaKKe HAAMKUCEH, 3HAKOB U WHOM TEKCTOBOW U rpaduyecKoi



uHGOpMallM 3HAKaMH, BBIIIOJHEHHBIMUA pPENbe()HO-TOUYEUHBIM MIPUPTOM

bpans;
JIOIYCK CYp/OIEePEBOAUMKA U TU(PIOCYPIONIEPEBOIUNKA;
Oy CK co0aKu-TIPOBOJHUKA npu HaJIUYUHU JIOKYMEHTA,

MOATBEPKAAIONICTO €€ CIelraibHoe OOy4YeHHe U BBIJIAHHOTO IO (dopme
U B TOpsAJAKEe, KOTOpbIE  OMpenestoTcs  (enepaqbHbIM  OpraHOM
WCIIOJHUTEILHON BJIACTH, OCYIIECTBISIOMMM (DYHKIIMM TI0 BBIpAOOTKE
U pealln3aluu TOCYJIAPCTBEHHOM TOJUTHUKA W HOPMATHUBHO-IIPABOBOMY
PETYIMPOBAHUIO B C(hepe COMMATBHOMN 3alTUThI HACCIICHNUS;

MPEJOCTaBICHUE NPU HEOOXOJUMOCTH YCIYTM MO MECTy KUTEIbCTBA
WHBAJIN/IA WIHA B TUCTAHIIMOHHOM PEXKUME;

OKa3aHHWE CHEeHAJIMCTAMA HMHOM HEOOXOAMMOI IIOMOIIMM WHBAIUIAM
B MIPEOJOJICHUH 0apbepoB, MPEMSATCTBYIOMIMX MOJYUYCHUI0 MU YCIYT HapaBHE
C IPYTUMHU JIULIAMHU.

2.13. TlokazarenssMu AOCTYIMHOCTH M KadyecTBa MYHMITUIIAJILHOW YCIyTH
SABJISIFOTCSL  TIPEJOCTABIICHUE MYHUIMNAIBLHOW YCIYTH WM OCYIIECTBJICHUE
OTJICJIbHBIX aJIMUHUCTPATUBHBIX MPOIEIYP B AIEKTPOHHOU PopMme, IorydeHre
3asBUTENIEM HH(POPMAIIUU O XOJ€ MPEIOCTABICHUS MYHHUIUIIAIBLHON YCIYyTH
C  HCIOJb30BAaHUEM  CpEICTB  TeledOHHOH  CBSI3M,  DJIEKTPOHHOTO
nHpoOpMHUpOBaHUS, COOJIIOJCHHUE CPOKOB IIPEAOCTABICHUS MYHMITUIIAIBLHON
YCIIYTH, OTCYTCTBUE JKaJIOO W TPETEH3UH CO CTOPOHBI 3asBUTENSA, a TAKKE
CyleOHBIX aKTOB O TMPU3HAHUM HE3aKOHHBIMU  PEIICHWH, JeHCTBUIA
(Oe3nmeiicTBUS) AAMUHUCTPALIMH U CTIELUATTUCTOB AIMUHUCTPALIUH.

2.14. OcoOeHHOCTH OCYHIIECTBJICHHUS OTACJIbHBIX aJIMUHUCTPATUBHBIX
MpoIeAYp B DJEKTPOHHOU (hopMe U MPEAOCTABICHUS MYHUIIMIATBHON YCIyTH
yepes MO®I] ycrtaHoBiieHBI B paszzaene 3 HACTOALIETO aJIMHUHUCTPATUBHOTO
periaMeHTa.

3. CocraB, noC/1e10BATEJILHOCTh M CPOKH BbITIOJIHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBaAHMSI K MOPSAKY UX BbITIOJTHEHMS,
B TOM UM cJie 0COOEHHOCTH BBINOJHEHHsI AIMUHUCTPATUBHBIX NMPoOILEeAyp B

JIEKTPOHHOU
dhopmMme, a TakKe 0COOEHHOCTH BbITIOJTHEHHUS A IMUHUCTPATHBHBIX
npoueayp B MHOTO()YHKIMOHAJBHBIX EHTPAX

3.1. IlpemoctaBieHue MYHULMIAIBHON YCIyrM BKIIOYAaeT B ce0s
ClIeIyIoUMe aAMUHUCTPATUBHBIE MPOLIEAYPHIL:

- IpUEM U pErucTpanusi 3asBJICHUA, B TOM YHCIE, MOCTYIUBLIETO
B DJJIEKTPOHHOM (opMe M TPWIAraeMbIX K HEMY JIOKYMEHTOB, JTMOO OTKa3
B IIPUEME K PACCMOTPEHHUIO IOKYMEHTOB,;

- pPacCMOTPEHHE W MPOBEpPKA 3asBICHUS W NPUIIOKEHHBIX K HEMY
JOKYMEHTOB, IMOArOTOBKA JOTOBOPAa COLMAIBLHOTO HaiiMa >KHJIOrO MOMELICHUS
(IOMOJTHUTENBHOTO COTJIAIIEHUsI K J0rOBOPY), JHO0 yBeAOMIICHUS 00 OTKaze
B 3aKJIFOYEHUH JIOTOBOPA COLMAIBHOIO HaliMa KUJIOTo MOMENIEHUs (BHECEHUN
M3MEHEHHI B JOTOBOP COLIMAIILHOTO HalMa);



- BbIJIa4a FOTOBBIX JJOKYMEHTOB 3asBUTEIO.

3.2. TlpueM u peructpanus 3asiBICHUS, B TOM YHCIIE, MOCTYIUBIIEIO
B DJJIEKTPOHHOU ¢opMe M TpWIAraeMbIX K HEMY JIOKYMEHTOB, JTMOO OTKa3
B IIpUEME JJOKYMEHTOB.

3.2.1. OcHoBaHueM IS Hayaja BBINOJHEHUS aIMUHUCTPATUBHOM
OpoLeaypbl MO TMpUEMY M PETUCTpalliu 3asBICHUS, B TOM YHCIIE,
MOCTYIHUBIIIETO B AJIEKTPOHHON (opMe M IMpuiaraeMblx K HEMY JIOKYMEHTOB,
MPETYCMOTPEHHBIX  MOJAMYHKTOM 2.6. HACTOAIIEr0 aIMUHUCTPATUBHOTO
periiaMeHTa CIYKAT JUYHOE OOpalieHue 3asBUTENS, JIMOO MPEICTABUTEIS
C COOTBETCTBYIOIIMM 3asBJICHHEM U MPWIOKEHHBIMU K HEMY HEOOXOIUMBIMHU
NOKyMeHTaMu B AamMuHuctpanuio, MOL] uin B 31€KTpPOHHOM BHUJE.

3.2.2. Ilpum oOpamieHUn 3asgBUTENS CHEIUATUCT AJIMUHUCTPAINHA
NPUHUMAET 3asBJICHUEC W JOKYMEHTBI, BBINOJHSA MPU ITOM CIEAYIOIINE
oneparuu:

- YCTaHABJIMBAET JIUYHOCTh, TPOBEPSET MOJTHOMOYHS;

- IPOBEpPSAECT HAJIMYME 3asABJICHUS W MPUIAraéMbiX JOKYMEHTOB
B COOTBETCTBUM C TpeOOBAaHUSMHU HACTOSIIETO aJIMUHUCTPATUBHOTO
pErIaMeHTa;

- CBEpsS€T KOMUU JIOKYMEHTOB C OpWUIrMHAJIIAMH, CTaBUT IITaMI
COOTBETCTBHSI KO OPUTHHAJIAM U 3aBEPSET CBOEH MOJIUCHIO;

- IPOBEPSIET MPABUIBLHOCTD 3aMOJTHEHUS 3asIBJICHUSA, YIOCTOBEPSACH, YTO
TEKCT 3asiBJICHUS HamucaH pa30opunBo, (aMuiInM, HMEHAa U OT4YeCTBa
bu3nYeCcKUX JMI, aJpeca HUX MECT >KUTEIhCTBA HAMMCAHBI TOJHOCTHIO,
B 3asBJICHUM U TMPUJAraeMbIX JOKYMEHTaX HET MOJYUCTOK, MPHUIIHUCOK,
3QUEPKHYTBIX CJIIOB U WHBIX HEOTOBOPEHHBIX WCIPAaBICHUN, 3asBJICHUE
W TIpUjaraeMble JOKYMEHTHI HE HalKCaHbl KapaHJalloM, 3asBJICHUE
npujiaraéMbple JIOKYMEHTbl HE€ HMEIOT CEPhE3HBIX NOBPEKIACHUN, HAIUYHE
KOTOPBIX HE MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJICPKAHUE.

3.2.3. Ilpu oOGHapyE€HUU HEKOPPEKTHOCTH B MPEJCTABICHHBIX JaHHBIX
CHEUUAINCT AJIMUHUCTPALIUH PA3bSICHIET BO3HUKIIYIO CUTYalMIO 3asBUTEINIO,
yKa3bIBaeT CIIOCOOBI YCTpaHEHUs OMIMOOK U, €CJIM OHU MOTYT OBITh YCTPaHEHbI
B XOJI€ IPHEMA, BMECTE C 3aABUTEIIEM YCTPAHSET UX.

3.24. Coenmanuct AJIMHHUCTpPAIMM OTKAa3bIBAET 3aUHTEPECOBAHHOMY
JUIly B MpHUEME JOKYMEHTOB, B CIIy4asX MPETYCMOTPEHHBIX TOIMTYHKTOM 2.8.
HACTOSAIETO aIMUHUCTPATUBHOTO PErJIaMEeHTA.

[Ipu mnoctymjieHun 3asBICHHUS B JJIEKTPOHHON (opMe CHEeIHaTUCT
AJIMUHUCTpAIlMd, OTBETCTBEHHBIM 3a MPEIOCTaBJICHUE MYHUIIUTATILHON
yCciyru, B TedeHue 1 (oaHOTOo) pabodero JHS ¢ MOMEHTA €ro PerucTparuu
MPOBOAUT MPOLEAYPY MPOBEPKH JEUCTBUTEILHOCTH KBaTU(DUITUPOBAHHOMN
NOANUCH, C HWCHOJb30BAHUEM KOTOPOW TMOJNHUCAHO 3asBiICHUE (TAKeT
ANEKTPOHHBIX JOKYMEHTOB) O TMPEIOCTABICHUH MYHHIIMIAIBHON YCIIYTH,
MPEeIyCMaTPUBAIOIIYIO TIPOBEPKY COOJIIOCHHS YCIOBUN, YKa3aHHBIX B CTAThe
11 ®enpepansuoro 3akoHa ot 06.04.2011r. N 63-®3 "OO6 »>1aeKTpPOHHOM
rnoxnucu'.



B cnydae ecnm B pesynbTaTe MPOBEPKU KBATU(DUIIMPOBAHHOMN TOAMHCH
OyZIeT BBISBICHO HECOONIOJICHUE YCTAHOBJIEHHBIX YCIOBUWA MPU3HAHMS
ee JIeUCTBUTENILHOCTH, AJIMUHUCTpalus B TeueHue 3 (Tpex) pabouux AHEH co
JTHSL 3aBEPILECHUS MPOBECHUS TAKOW MPOBEPKU MPUHUMAET pellieHrne 00 oTKaze
B IIpUEME K PACCMOTPEHHIO 3asiBIICHHS U HalpaBJSIET 3asBUTEIIO
YBEJOMIIEHHE 00 3TOM B AJIEKTPOHHOU (hopMe C yKazaHHEeM MYHKTOB cTaThu 11
®enepanpHoro 3akoHa oT 06.04.2011r.  Ne63-®3 "OO6 »1eKTpOHHOMH
noAnucu", KOTOpbIE MOCTYKWJIM OCHOBAHUEM ISl TPUHATUS YKa3aHHOTO
pemieHusa. Takoe YBEJAOMIICHHE TOJNKMCHIBAETCA  KBaTU(DPUIIMPOBAHHOM
MOJIIUCHIO TJ1aBOU lNopoaumenckoro MYHULUNIAIIBHOTO paiiona
W HaMpaBJsIeTCSA IO aJpecy SJEKTPOHHOW TOYTHI 3asBUTENSA JHOO B €ro
JUYHBIA KaOWMHET B QeAepalbHON ToCyJapCTBEHHOW WHGOPMAIIMOHHON
cucreMe «EnuHBIN MmOpTaN TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT
(byHKIIHIN)Y.

3.2.5. MakcumanbpHblii  CPOK  HUCIOJHEHUS  aJIMUHUCTPATUBHOU
IIPOLICAYPHI:

IpU JIMYHOM TIpUEMe TpaxkaaH — He Ooniee 15 MUHYT;

IIPU MNOCTYIUIEHUM 3asBJICHUS W JIOKYMEHTOB II0 MOYTE WJIM 4epe3
M®OI] - e Gosiee 3-X qHEH CO THS MOCTYIJICHUS B A IMUHHUCTPAIUIO;

IpU TOCTYIUICHUM 3asiBICHUS B AJIEKTPOHHOM ¢dopme — 1 pabouunit

JIE€Hb.

VYBenomnenne 00 OTKa3e B NPHUEME K PACCMOTPEHUIO 3asBIICHMS,
B CIIy4ae BBISBICHUS B XOJ€ MPOBEPKH KBATM(PUIMPOBAHHON MOJIUCU
3asiBUTENS] ~ HECOOJIOJEHUS  YCTAHOBJIEHHBIX  YCJIOBUWA  TPU3HAHUS
€€ JAEHUCTBUTENBHOCTH HAIIPABIIIETCS B TEUECHHE 3 JTHEW CO JHSA 3aBEPLICHUS
MPOBEICHUS TaKOW MPOBEPKH.

3.2.6. Pe3ynpTaToM UCHOJIHEHUS aJMUHHCTPATUBHOM MPOLIEAYPHI
SBIIAETCS

- IPUEM U PETUCTPALUS 3asIBICHMUS;

- HalpaBJICHHWE YyBEIOMJIEHHS 00 OTKa3e B IMpHEME K PacCMOTPEHUIO
3asBJICHUS, [OCTYNMBLIETO B JJIEKTPOHHOM BHJE, IO OCHOBAaHMAM,
YCTaHOBJIEHHBIM  MOAMYHKTOM 2.8 Hacrosumlero AJMUHUCTPATUBHOTO
perjlaMeHTa.

3.3. PaccmoTpeHre M TpOBEpPKa 3asBJICHUS U TMPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, MOJArOTOBKA JOTOBOPa COLMAIBLHOTO HaiiMa >KHJIOrO MOMEIICHUS
1100 yBeAOMIIEHHS 00 OTKa3€ B 3aKIOYEHUH I0TOBOPa COLIMAIBHOIO HalMa.

3.3.1. OcHoBaHMEM 711 HaYaJla AIMUHUCTPATUBHON MPOLIETYPBI CITYKUT
perucTpanus 3asBJICHUS.

3.3.2. O0mwmii CpOK HCIOJHEHUS AaJIMHHUCTPATUBHOW MPOLETYpPbI
cocrapisieT 30 KaJleHAapHbIX AHEW ¢ MOMEHTA MOJIauM 3asiBICHHUS.

3.3.3. Cpoeunanmuct AJIMUHUCTpAllMd PacCMaTpUBAET  3asBICHUE
U TIPOBEPSIET INPEACTABICHHBIE JOKYMEHTHl Ha COOTBETCTBHE IE€PEYHIO,
YCTaHOBJICHHOMY HAaCTOSIIIIUM aIMUHHUCTPATUBHBIM PETJIaMEHTOM.

3.3.4. B cmyyae OTCYTCTBHS OCHOBaHMH, yKa3aHHbIX B MyHKTe 2.9.
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA, CIEUUATUCT AJAMUHUCTPALIMHN



- TOTOBUT MPOEKT JOrOBOPA COLUMAIBHOIO HailMa >KWJIOIO MOMELICHUS
(manee - noroBop) 1o hopme, yTBepKACHHOU noctaHoBiIeHUeM [IpaBuTenbcTBa
P® ot 21.05.2005 r. N 315, 1100 JOMOJHUTEIBHOE COTJIAIICHUE K JIOTOBOPY
COIIMAJIbHOTO HaliMa >KWJIOr0 MOMEIICHUS;

- HampaBisieT OQOPMIIEHHBIM  JTOTOBOp, JHUOO  JOMOJHUTEIBHOE
COTJIALIEHWE K JOTOBOPY COLMAIBHOTO HalMa JKWIJIOTO IMOMELICHHS B JBYX
DK3EMIUIApAX Uil TOANKCAHUA TrjaBe [OpoauIIEHCKOro MYHULHUIIAIBHOTO
panoHa;

- YBEJOMIISIET 3asBUTENSI O MECT€ M BPEMEHH MOAMMCAHUS J0roBopa
criocoOoM, YKa3aHHBIM IIPU M0/1a4€e 3asIBJICHMUS.

3.3.5. B caywasx, TpeayCMOTPEHHBIX TMYHKTOM 2.9. HaCTOSIIEro
aJMUHUCTPATUBHOTO PErJIAMEHTa, CHEUAIUCT AJIMUHHUCTPAUUMU TOTOBUT
yBEJOMIIEHHE 00 OTKa3€ B MPEIOCTABICHUU MYHHUIIUIAIBHON YCIIYTH.

3.3.6. Pe3ynpTaTOM HCIIOJHEHHMS aJMUHUCTPATUBHOW MPOLEAYpPHI
SBIIAETCS:

- odopMIIEHHE JIOTOBOpA COLIMAJIBHOTO HaiMa KWJIOTO IOMEUICHMUS,
A100 JAOMOJIHUTENBHOIO COTJIAIlIEHHUs K I0rOBOPY COLMAILHOTO HaliMa JKUJI0ro
IIOMEILICHHS;

- NOATrOTOBKAa yBEAOMJIEHMs 00 OTKa3e B  IPEIOCTABICHUU
MYHUIMIIAIBHON YCIIYTH.

3.4. Bel1aya roTOBBIX JOKYMEHTOB 3asBUTENIO.

3.4.1. OcHOBaHueEM i1 HA4aJIa aAMUHUACTPATUBHOMN ITPOLIEAYPHI CITYKUT
MOATOTOBKA JOKYMEHTOB, VyKa3aHHbIX B TMyHKTe 3.3.4. HacTOSIIEro
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.2. O0umii cpok BbIJIaYU JOKYMEHTOB, YKa3aHHbIX B NyHKTe 3.3.4.
3asIBUTENIO COCTABIISIET 3 pabOUMX JAHS.

3.4.3. Bpimaua noroBopa MNPOU3BOJUTCS NPH JUYHOM OOpaIieHUuu
3asiBUTENS B AJMUHHUCTPALMIO.

OnuH 5K3eMIUISp J0roBOpa BBIIACTCS 3asBUTEN0. BTOpoil 3K3eMIuLsIp
JIOTOBOpa C MAaKeTOM JOKYMEHTOB (pOpMHpYyETCs B JI€JI0, KOTOPOE XPAHUTCA
B AJIMUHUCTpaLIUH.

3.4.4. YBenmomienue o0 OTKa3ze B MPEAOCTABICHUU MYHUIUTIATHLHOU
yCIyTW HampaBisieTcss 3asBUTENI0 OJAHMM M3 CIOCOOOB, YKa3aHHbIX
B 3asIBJICHUMU.

B caywae oOpamenuss  3asBUTENs  4epe3  €AUHBIA  mopTal
rOCYAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYyT YBEJAOMJIEHHE 00 OTKa3e
B MPEIOCTaBICHUU MYHUIUIIAIBLHON YCIyIy HAMPAaBISETCS B JIMYHBIN KaOUHET
3asIBUTENS.

3.4.5. Pe3ynbraToM MCHOJHEHUS AJMUHHUCTPATHUBHOM MPOLENYpPHI
SBIIAETCS:

- 3aKJIFOYEHHE JOr0BOpPa COLMAIBHOIO HalMa >KWJIOrO IMOMEIIEHUS WIH
BHECEHUE U3MEHEHMM B AEHCTBYIOIIUHI JOTOBOP COLIMAIIBHOTO HAMa,

- OTKa3 B 3aKJIIOYEHHH JIOTOBOpA COLMAIBHOIO HaiiMa >KHJIOrO
NOMEIICHUS] WIM BHECEHHMM W3MEHEHMl B JIOrOBOP COLMAJIBHOIO Haiima
YKUJIOTO MIOMELIEHUS;



3.5. IlocmenoBaTeNbHOCTD BBITIOJIHEHUS AIMUHUCTPATHUBHBIX TPOIETYP
pU MPEAOCTABICHUH MYHMIIMIAIBHON YCIYTH TMpeJCTaBieHa B OJIOK-cXeMe
MPENIOCTABIICHUS MYHULIMIIAIILHON YyCIyTH (MpUokeHue 4 K HaCTOSIIeMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATUBHOTO
perjiamMeHTa

4.1. KonTpone 3a coOmoneHrueM AJIMUHUCTPALMEH, TOJKHOCTHBIMH
JULAMU AIMUHHCTpanuu, YYaCTBYIOIIIMMH B MIPEI0CTABICHUN
MYHULUMOAIBHOW YCIYrH, TMOJOKEHHH HACTOSAMIEr0 aJMUHUCTPATUBHOIO
perilaMeHTa OCYIIECTBIIETCS JOJDKHOCTHBIMM JIMIAMHM  AJMUHUCTPALMH,
CHELUAIbHO YIOJHOMOYEHHBIMU Ha OCYILIECTBICHHE JAaHHOTO KOHTPOJI,
ri1aBoii ["'OpoUIIEHCKOTO MYHHUIIMIIATILHOTO paiioHa Bomrorpaackoit obmactu
U BKJIIOYAET B ce0s mpoBeJeHHE TPOBEPOK TOJHOTHI M KayecTBa
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

IInaHOBBIE M BHEIUIAHOBBIE IPOBEPKH MPOBOMASITCS YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMHA JIMIIaMU  AZIMUHHUCTPAallMM HA OCHOBAHMM PaCHOPSIKEHUS
ri1aBbl ['OpoAMIIIEHCKOTr0 MYHULIMITANIBHOTO paiioHa Bonrorpackoii obnactu.

4.2. IIpoBepka MOMHOTHI U KAayeCTBa MPEAOCTABICHUS] MYHHUIIMIIAIBHON
YCIIYTH OCYIIECTBIISIETCS TyTEM MPOBEACHUS:

4.2.1. IImaHOBBIX MTPOBEPOK COOTIOACHUS W UCTIONHEHHUS JOIKHOCTHBIMU
JULAMU AJMUHUCTpAIH, Y4aCTBYIOIIMMHU B peI0CTaBICHUU
MYHUIMOAIBHOW YCIYTHM, TOJOKEHUM HACTOSALIEr0 aJMUHUCTPATUBHOIO
perilaMeHTa, HOPMATUBHBIX NPABOBBIX AKTOB, PETYJUPYIOIIMX IEATEIBHOCTh
0 MPEAOCTABICHUIO MYHULHIIAJIBHON YCIYrM MNpPH  OCYLIECTBICHUU
OTJIEJBHBIX aJIMUHHUCTPATUBHBIX IpoLenyp 17} IPEIOCTABIICHUS
MYHULUIATBHOW YCIIYTH B LIEJIOM.

4.2.2. BHenaHOBBIX ~ TIPOBEPOK  COONIIOACHUS W HWCIIOJIHECHHUS
JOJDKHOCTHBIMH JTMLAMU A IMUHUCTPALMH, YYaCTBYIOLIMMU B ITPEAOCTABICHUN
MYHULUOAIBHOW YCIYrHM, TOJOXEHHM HACTOSALIEr0 aJMUHUCTPATUBHOIO
perjiaMeHTa, HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOIIMX AESITEIbHOCTh
N0 TMPEAOCTABICHUIO MYHULHUIAIBHON YCIYrM MNOpU  OCYUIECTBICHUU

OTJIEIBHBIX aJIMUHUCTPATUBHBIX npouesyp u pPen0CTaBICHUS
MYHULUITAIBHON YCIIYTH B LIEJIOM.
4 3. [InanoBbie MIPOBEPKHU OCYIIECTBJICHUS OTAEIBHBIX

aIMUHUCTPATUBHBIX MPOLEAYP MPOBOAATCS 1 pa3 B MOJYroJaue€; MOJHOTHI
M Ka4yecTBa MPEIOCTABICHUS] MyHULIMNIAIBHOW YCIyTH B LIeJIOM - 1 pa3 B roj,
BHEIUIAHOBBIC - TIPH MOCTYIUICHUA B AJMUHUCTPAIIHIO KaJI00BI 3asiBUTEIS HA
CBOEBPEMEHHOCTh, MOJHOTY M KayeCTBO MPEIOCTABICHHUS MYHUIUIAIbHOMN
YCJIYTM, HAa OCHOBAaHHWM HMHBIX JOKYMEHTOB M CBEICHHH, yKa3bIBAIOIIMX Ha
HapyIlIeHUsI HACTOAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.1lo pe3ynbTaTaM NPOBEACHHON NPOBEPKU COCTABISECTCS aKT,



B KOTOPOM OTPAXKAKOTCA BBIABJICHHBIC HAPYIICHUA W INPCAJIOKCHUS 110 HX
YCTPAHCHUIO. Akt MMOANMCHIBACTCA AOJKHOCTHBIM JIMIOM, YIIOJHOMOYCHHBIM
Ha IIPOBCACHUC IIPOBCPKHU.

4.5. JIomKHOCTHbIE Iuna AJIMUHUCTpaLUH, Y4aCTBYIOILIHE
B MPENOCTABICHUM MYHULMNAIBHOM  yCIYTHM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB U TIOCJEN0BATEIBbHOCTH
VCIIOJTHEHUS aIMUHHUCTPATUBHBIX JNEUCTBUI " BBITTOJTHEHUS
aIMUHUCTPATUBHBIX nporeayp, peayCMOTPEHHBIX HACTOAIIUM
aAMUHUCTPATUBHBIM  perjaMeHToM.  IlepcoHanbHasi ~ OTBETCTBEHHOCTH

3aKpeIusieTcss B JOJDKHOCTHBIX MHCTPYKLIMSAX. B cioydae BBIABICHUSA
HapylIeHUd  BUHOBHBIE  HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUU
Cc JNENUCTBYIOIUM 3aKOHOIATEIbCTBOM Poccuniickon denepanun
u Bonrorpaackoit o0nacTu.

4.6. CamocTosTENIbHOM (POPMON KOHTPOJIS 32 UCHIOJTHEHUEM IOJIOKEHUN
aIAMUHHACTPATUBHOTO PEIJIaMEHTa SBIIAETCS KOHTPOJb CO CTOPOHBI I'PaXKIaH,
uX OOBEIMHEHWH W OpraHu3alMi, KOTOPbIA OCYIIECTBISIETCS IyTEM
HapaBJIeHUs! OOpalleHUI 1 %ano0 B AJIMUHUCTPALIUIO.

5. locyneOHbIi (BHeCyaeOHBII) MOPSIIOK 00:KAJT0BAHUS pPelleHnit
U aeiicTBuii (0e3aeiicTBUsl) aAMUHUCTPAUU ['opoauIEeHCKOTO
MYHHIMIIAJIBHOIO paiioHa Boirorpaackoi ooacru, M®II, a Takxke nx
TOJKHOCTHBIX JIMI, PA00OTHUKOB

5.1. 3asBUTENIb MOXKET OOPATUTHCS C KAJT00O0 Ha pelIeHUs] U IECUCTBUS
(6e3nerictBusi) Aamunuctpauuun, M®I[, a Takke WX TOHKHOCTHBIX JIMII,
pabOTHUKOB B CIIEIYIOUIUX CIydasx:

1) Hapy1eHue CpoOKa perucTpauu 3ampoca 3asIBUTEIIS
O MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH;

2) HapyIlIeHHE CpOKa TPEAOCTABICHUS MYHHUIUIAIBLHOW  YCIIyTH.
B ykazanHoMm ciyuyae nocyneOHoe (BHecyleOHOe) 00kalloBaHUE 3asBUTEIIEM
pemiennii u aeiictBuit (6e3neiictuil) MOIL], padornuka M®L] Bo3MOXKHO B
ciydae, ecnu Ha MODII, pemennss u paekictBus (6e37eHCTBHUSA) KOTOPOTO
00XaTylOTCs, BO3JIOKEHA (PYHKIUS TO MPEAOCTABICHUIO MYHHUIIUIATBLHOM
YCIIYyTYM B TIOJTHOM 00BEME B MOPSIIKE, ONMpeeIeHHOM 4acThbio 1.3 crtathu 16
®enepanbHOro 3axkoHa Ne 210-03;

3) TpeboBaHMe Yy 3asBHUTEN JOKYMEHTOB WM uUHboOpMauu audo
OCYILIECTBJICHUSI JCHUCTBHM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX
HE TMPEAYCMOTPEHO HOPMATUBHBIMM MPAaBOBBIMM akTaMu Poccuiickon
deneparuy, HOPMATUBHBIMU TPABOBBIMM akTaMu Bousrorpajackoit obsactw,
MYHULIMNAIBHBIMU MPABOBBIMU aKTaMU JIJIsl IPEAOCTABICHUS MYHULIMIAIBHOM
YCIIYTH;

4) oTka3 B TNpUEME JOKYMEHTOB, TPEIAOCTABICHHE  KOTOPHIX
MPEyCMOTPEHO HOPMATUBHBIMU NPAaBOBBIMU akTamMu Poccuiickon Denepanuu,
HOPMAaTUBHBIMH MPaBOBBIMHU aKTamMu Bousrorpasackoit obnacTu,



MYHULIUNAIBHBIMU MPABOBBIMU aKTaMU JIJIsl IPEAOCTABICHUS MYHULIMTIAIBHOM
YCIIYTH, Y 3aABUTES;

5) oTka3 B MPeNOCTaBICHUN MYHHUIIUMAIBHON YCIYTH, €CIIM OCHOBaHUS
OTKa3a  HE TNPEeIyCMOTPEHbl (eAepadbHbBIMU 3aKOHAMU M MPUHSATHIMU
B COOTBETCTBMM C HHUMHU HWHBIMH HOPMAaTUBHBIMU IIPABOBBIMH aKTaMHU
Poccuiickoit ®enepannu, 3aKOHAMA W WHBIMH HOPMATHMBHBIMU TPABOBHIMU
aktamu Bonrorpanackoir o0jacTv, MyHUIIMIAIBHBIMH IPABOBBIMU aKTaMHu.
B yxazanHoMm ciydae gocynaeOHoe (BHecyleOHOe) 00KaloBaHUE 3asBUTEJIEM
pemienuid u paeictBuil (0e3peiictBuil) M®II, paborHuka M®I] B03MOKHO
B ciydae, eciim Ha MOI], pemenus u neictBus (O€3MEHCTBUSA) KOTOPOTO
00XaTylOTCs, BO3JIOKEHA (YHKIUS TIO MPEAOCTABICHUIO MYHHUIIMITAIIEHON
YCIIyI'H B IIOJIHOM 00BEME B MOPSAKE, ONpeaerIeHHOM 4dacTbio 1.3 cratbu 16
®enepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asBUTENS MPHU MPETOCTABICHUM MYHHUIIMITAIBHON
YCIYTH TUIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU MPABOBBIMU aKTaAMH
Poccutickon denepanyu, HOpMaTUBHBIMU IIPABOBBIMU aKTamu Bonrorpaackon
00J1aCTH, MYHUIIUTTAJIbHBIMU TIPABOBBIMU aKTaMU;

7) oTKa3 AJIMHMHHCTpAlUU, JOJHKHOCTHOTO JHIAa AJMUHUCTpPAILINH,
MO®II, pab6orHuka MO®II, B wucnpaBieHUU [TOMYIIEHHBIX HMH ONEYATOK
U OMOOK B BBIJAHHBIX B pe3yJbTaTe NPEIOCTaBICHUS MYHUIIMIAIbHON
YCIYIM JIOKYMEHTax JIM0O HAapyIIEHHE YCTAaHOBJIEHHOIO CpPOKa TaKUX
ucrnpanyieHuil. B yka3zaHHOM ciiydae ocyaeOHoe (BHeCyeOHOe) 00KaloBaHUE
3asBUTENIEM pelleHu u nerctBui (O6e3neiictBuil) M®II, pabotHuka MOI]
BO3MOXXHO B ciyyae, ecnu Ha M®II, pemenuss u aeictBust (06e3neicTBuUs)
KOTOPOTrO  O0XalayroTcs, BO3JIOkKeHa (QYHKIUS 10  MPEeJOoCTaBICHUIO
MYHHUIUTIATBHOW YCIYTH B MOJHOM O0OBEME B MOPSIJIKE, OMPEAETICHHOM YaCThIO
1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapyIIeHue CpoKa WK MOPsIIKa BbIIaUU JOKYMEHTOB 110 pe3yjibTaTaM
MPEAOCTaBICHNUS MYHUIIUTIAJIbHON YCIIyTH;

9) mpuocTaHOBIIEHHWE TPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, €CIU
OCHOBAHMsI IPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI PeiepaTbHBIMU 3aKOHAMH U
MNPUHATBIMH B COOTBETCTBUM C HHUMHM HHBIMHU HOPMAaTHUBHBIMU IPAaBOBBIMHU
aktamu Poccuiickonn depneparuu, 3aKOHAMH W WHBIMH  HOPMATHUBHBIMHU
MPaBOBBIMHU akTamMu Bosrorpanackoil 001acT, MyHUIIMTATLHBIMU TPABOBBIMHU
aktamu. B ykazanHoM cnydae nocyneOHoe (BHecyaeOHOe) OO0KaJoBaHUE
3asiBUTENEM peuieHud u nerictBuil (0esneiictuil) MOL, pabotnuka MOIL]
BO3MOXHO B ciiydae, ecnu Ha MOLI, pemenus u aeiictBus (6e3aeiicTBUA)
KOTOpPOTO  O0XaayroTCs, BO3JIOkKeHa (QYHKIUS 10  MPEeJOoCTaBICHUIO
MYHHUIIUIIATBHOW YCIYTH B TIOJIHOM 00bEeME B MOPSIJIKE, ONPEACICHHOM YaCcThIO
1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-03;

10) TpeOGoBanue y 3asBUTENS NPU MNPEAOCTABICHUM MYHMIIMIIAIbHON
YCIIYTH TOKYMEHTOB WM HH(POPMAIIMH, OTCYTCTBUE U (MJTH) HEJJOCTOBEPHOCTh
KOTOPBIX HE VYKa3blBAJIUCh IMpPU TMEPBOHAYAIBLHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXOJIWUMBIX [IJIsi TPEIOCTABICHUS MYHUIIUTIATBLHOW YCIYTH,
7100 B MPEJOCTABICHUM MYHUIIUNIATLHON YCIyTH, 32 UCKIIOYEHUEM CITy4aesn,



PELyCMOTPEHHbIX NYHKTOM 4 wyactu | crtatem 7 @enepalbHOro 3aKoHa
No 210-®3. B ykazanHoM ciydae aocyaeOHoe (BHecyneOHOe) 00kalloBaHHE
3asBUTENIEM pelIeHu W nercTBui (OesneiicTBuii) M®II, pabotHuka MO®I]
BO3MOXXHO B ciydae, ecau Ha M®DII, pemenus u aerictBus (6e3nericTBuUS)
KOTOPOTO  OOXaJIyIOTCS, BO3JOKE€HAa (QYHKIUS 1O MPEJOCTABICHUIO
MYHHUIIUTIATBHOW YCIYTH B TIOJIHOM 00beME B MOPSIJIKE, OTPECICHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B MUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTEIE,
B JJekTpoHHOU (opme B Aamuuuctpanuio, MOPI, yupeauremo MOII.
KanoOb1 Ha pemenust neictBus (Oe3nmericTBus) paborHuka MO®I] momaroTcs
pykoBoautento 3Toro M®II. XKanoOkl Ha perieHus u neucTBus (0e3aeicTBUS)
M®I] mnomarorca  yupenurentro MOPIL[ wim  AODKHOCTHOMY  JIUILLY,
YIOJIHOMOYEHHOMY HOpPMAaTHUBHBIM TPABOBBIM aKTOM cyObekTa Poccuiickoit
denepanum.

XKanoba Ha pemeHuss u geictBus (0e37eiCTBUA) AJIMUHUCTPAILINH,
JOJKHOCTHOTO JIMIA AJIMUHUCTPAlMU, MYHULIUNAIBHOTO CIIYXaIlEro, riaBbl
["OpoIMIIIEHCKOTO  MYHHUIIMITAJIBHOTO palioHa MOXET ObITh HalpaBlieHa
mo moure, uepes MO®PIl, ¢ wucnonpzoBaHueM  HHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn « HTepHeT», OoQuIMaibHOro caiTa oprasa,
NPEAOCTABISIONIET0  MYHUUUNAIBHYKO  YCIyry,  €OUHOrOo  MopTaia
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYr JUOO PErMOHAILHOrO MopTaja
TrOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a TaKKe€ MOXET OBbITh MPUHSITA
MPU JIUYHOM MpUEME 3asIBUTEIIA.

Kanoba Ha pemienuss u aeiictBus (OesznpeiictBus) M®II, paGoTHuka
MO®I] w™Moxer ObITb HampaBleHa IO IMOYT€, C  HCIOJb30BaHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «HTepHeT», 0pUIraibLHOTO
canra ML, ennHOrO NMOpTaNia rOCYAapCTBEHHBIX U MYHULUNAIBHBIX YCIYT,
a TaKKe MOKET OBITh MPUHSATA MIPH JINYHOM MPUEME 3asIBUTEIIS.

5.3. Kanob6sl Ha pemieHus, TMPUHATHIE PYKOBOJIWUTEIEM OpraHa,
MPEAOCTABIISIOIIETO MYHULUTATBHYIO yCIyTYy, paccMaTpHUBaIOTCs
HEIOCPEICTBEHHO PYKOBOJUTENEM oprasa, MPEAOCTABIISIOIIETO
MYHULUNAIBHYIO YCIIYTY.

5.4. Kanoba nomkHa coepKaTh:

1) HaMMEeHOBaHUE UCIIOJIHUTEIbHO-PACTIOPSAUTEIIBHOTO oprasa
MYHULUNAIHHOTO 00pa3oBaHUsl, JOKHOCTHOTO JiMlla AJIMUHUCTpPALUM, WU
MyHULIMNAIBHOTO ciyxkaiiero, M®II, ero pykoBoautens u (win) paObOTHHUKA,
peuieHus u nercTBus (0e3AeiCTBUS) KOTOPBIX 00XKaAIYIOTCS;

2) damunuio, UMs, 0T4ECTBO (TOCIEAHEE - MPU HAIWYUH), CBEICHUS
O MECTE€ JKUTENbCTBA 3asABUTENS - (PU3UYECKOIrO JHIA JUO0 HAaMMEHOBAaHUE,
CBEJICHHUSI O MECTE HAXOXKACHUS 3asBUTENSL - IOPUJIMYECKOrO JIMIA, a TaKXKe
HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) dJIEKTPOHHOU MOYTHI
(Mpu HaTWMYMKM) W TIOYTOBBIN aJpec, MO KOTOPHIM JOJDKEH ObITh HaIpaBiIcH
OTBET 3asIBUTEIIIO;



3) cBenenus 00 00KaTyeMbBIX pEHICHUSX W JEHCTBUAX (0€3IeUCTBUSX)
AJIMUHUCTpaUuH, JOJKHOCTHOTO auua AJIMUHUCTpALUH, 60
MYHULIMTIATBHOTO ciaykaiero, MOI, paborauka M®PII;

4) 10oBO/BI, HA OCHOBAaHUU KOTOPBIX 3aBUTEIIb HE COIJIACEH C PEIICHUEM
nevcteuem  (OezmeiicTBUEeM)  AJIMUHUCTpallMd,  JOJDKHOCTHOIO  JIMIIA
AJIMUHUCTpAIMU WX MYHHUITUIIATBHOTO ciyxariero, MOI, paboraruka MOII.
3asBUTENIEM MOTYT OBITh TPENCTABICHBI JIOKYMEHTHI (MpU HAJIUYUHN),
MOATBEPAKAAIOIINE IOBOJIbI 3aABUTENS, JIMOO UX KOIHH.

3asBUTEIHL MMEET MPaBO Ha TMONydeHHUE WHPOPMANWH W JOKYMEHTOB,
HEOOXOMUMBIX JIJI1 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.5. OcHoBaHMeM [Js1 Hayaja MPOLEAYpPHl TOCYACOHOTO 00XKaTOBaHUS
ABJISIETCA ~ TMOCTYIUIEHHWE  KajnoObl  3asBuUTeNs. Peructpamust  x&anoObl
OCYILECTBIISIETCS ~ YINOJHOMOYEHHBIM  CHEUHAIUCTOM  AJMUHHUCTPALINH,
pabotHukamu MOII, B TeueHue Tpex THEN CO JIHS €€ MOCTYIICHUS.

Kamoba, mnocrynuBmas B AaMuHHCTparuioo, MO®Il, mnogiexuT
PAacCCMOTPEHUIO B TEUCHHE MATHAIIATH pabOUYuX AHEH CO AHS €€ pEerucTpalluH,
a B clydyae oOOXaJIOBaHMsS OTKa3a HAMMEHOBAaHUE UCIIOJHUTEIHHO-
pacnopsiIMTETILHOTO OpraHa MyHUIIUTIAILHOTO 00pa3oBanusi, M®II, B mpueme
JIOKyMEHTOB Yy 3asBUTENs JMOO B HCIPaBICHUHU JOMYIICHHBIX OIEYaTOK
U OomMOOK WIM B cliydyae O0XaJOBaHMsI HApYUIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKuX UCIPaBJICHUN - B TCUCHHE MSATH pabOUunX JHEH CO IHS €€ PETUCTpPALUH.

5.6. B cnywae eciu B kajno0e He yKazaHbl (aMuIIdg 3asBHUTEN,
HaITpaBUBILETO Kaio0y, U (WJIM) TOYTOBBIN aapec, M0 KOTOPOMY JOJIKEH OBITh
HaIlpaBJICH OTBET, OTBET Ha Kajo0y HE JaeTCl.

Ecnu B ykazanHo# xano0e cojiepxkaTcs CBEJECHUS O MOAT0TaBIMBACMOM,
COBEPIIIAEMOM WJIA COBEPIIEHHOM MPOTUBOIPABHOM JIESIHUU, & TAKKE O JIUIIE,
€ro TMOJATrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, Kajnoda
MOJJIC)KUT HAIMPABJICHUIO B TOCYJAPCTBEHHBIM OpPraH B COOTBETCTBUU C €O
KOMITIETEHIIUE.

JIOMKXHOCTHOE ~ JUI0, PAO0OTHUK, HAAENEHHBIE  TOJHOMOYHSIMHU
M0 PAaCCMOTPEHUIO Kajdo0 B COOTBETCTBUU C IYHKTOM 5.2 HACTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMeHTa, MPU TOJTYYECHUU KAIOObl, B KOTOPOM
coJiep>KaTcsi HEIlEH3YPHbIE MO0 OCKOPOUTETHHBIE BRIPAKEHUS, YTPO3bI KU3HH,
3JI0POBBI0 M MMYIIECTBY JIOJKHOCTHOTO JIMIA, 4 TAKXE YJICHOB €r0 CEMBbH,
BIIPABE OCTaBUTh Xajo0y O€3 OTBETa MO CYIIECTBY IOCTABJICHHBIX B HEH
BOIIPOCOB M COOONIUTH 3asBUTEIO0 O HEIOIMYCTUMOCTHU 3JIOYIMOTPEOJICHUS
MIPaBOM.

B caywae ecnum TeKCT kajnoObl HE TMOAAAETCS MPOYTEHUIO, OHA
ocTaBjsieTcss 0€3 OTBeTa, 0 4YeM B TEUCHHE CEMHU JIHEW CO JHS perucTpaiuu
XKano0bl CcOOOIIAeTCs 3asABUTENIO, €ClIM ero (aMuiius W TIOYTOBBIN ajapec
MOAJAIOTCSA MPOYTECHUIO.

Ecnu oTBeT 1o CyIiecTBy MOCTABJICHHOTO B Kajgo0e BOMPOca HE MOXKET
OBITH TaH 0€3 pasrialleHus] CBEICHUI, COCTABIISIONINX TOCYIaPCTBEHHYIO WIIH
WHYI0 OXpaHsieMylo ¢deepalbHbIM 3aKOHOM TaliHy, B TEUCHHE CEMHU JTHEH
CO JHS PETUCTpalH >KaJIOOBbl 3asBUTEN0, HAMPABHUBIIEMY >KaloOy,



COOOIIAETCsI O HEBO3MOXKHOCTH aTh OTBET MO CYIIECTBY MOCTAaBICHHOTO B HEH
BOIPOCA B CBSI3U C HEJOMMYCTUMOCTBIO pa3rilallleHnsl YKa3aHHbBIX CBEJICHU.

B cnydae, ecnam TeKCT »kamoObl HE TMO3BOJISIET ONPENEIUTh CYTh
oOpalieHusi 3asBUTENS, OTBET IO CYIIECTBY »ajloObl HE JAaeTcs, O YeM
B TEYCHUE CEMU JIHEH CO JHS PErUCTPALMH KajJ00bl COO0IAETCs 3asBUTEITIO.

B ciyuae ecnu B xxano6e o0xkanyeTcst cyieOHOe pellieHne, TaKkas kainooa
B TEUEHHWE CEMM JIHEeW CO JHsA €€ PEerucTpalri BO3BPAILACTCS 3asBUTEIIO,
HaIlpaBUBIIEMY >Kajoly, ¢ pa3bsICHEHHUEM TMOpPSIKa O0XKAJIOBAHUS TaHHOTO
CyZIeOHOTO peIIeHUS.

Eciu B xamobe COAEp>KUTCS BOMPOC, HA KOTOPBIM 3asgBUTEIIO
HEOJHOKPATHO JaBajMCh MMCHMEHHBIC OTBETHI MO CYIIECTBY B CBSI3M C paHEe
HaIpaBJIsIEMBIMH JKajJ00aMH, W TPU ATOM B KaJIOOE HE MPHUBOIITCS HOBBIE
JIOBOJIbI WU OOCTOATEIBCTBA, JTOJDKHOCTHOE JIMIO, PAOOTHUK, HaJCIICHHBIC
MOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO KaJI00 B COOTBETCTBUM C IMYHKTOM 5.2
HACTOSIIET0 aJMHHHUCTPATUBHOTO pEIrJIaMEHTa, BIpPAaBE MPUHSITH PELICHUE
0 0O€30CHOBATEIILHOCTH OYEpPETHOM >KaoObl M MPEKPAIIEHUU MEePENUCKH
C 3asBUTEJIEM 10 JAaHHOMY BOIIPOCY MpPH YCIOBUHU, YTO yKa3aHHas kayunoOa
U paHee HalpaBisieMble KaJloObl HAMpPABISUIUCh B OJAMH U TOT XKe
YIOJHOMOYEHHBI OpraH WM OJHOMY M TOMY € JOJIKHOCTHOMY JIMILY.
O 1aHHOM pENICHUH YBEIOMIISIETCS 3asiBUTEIb, HAPABUBIIHM 5Kajo00y.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHHS KajdoObl MPUHUMAETCS OJHO
U3 CIIEYIOIINX PEICHUN:

1) s)xa06a ynoBIETBOPSETCS, B TOM 4YUCIE B (POPME OTMEHBI MPUHSATOTO
pEIIeHMs, WCIPaBJICHUS TOMYMIEHHBIX OIEYaTOK W OIMMOOK B BBIJAHHBIX
B PE3YNbTATE MPEIOCTABICHIS MYHUIIMTTIAIIGHON YCIIYTH TOKYMEHTaX, BO3BpaTa
3asIBUTEIO JICHS)KHBIX CPEACTB, B3WMaHHE KOTOPHIX HE TIPEITyCMOTPEHO
HOPMATUBHBIMU MIPaBOBBIMU akTaMu Poccuiickoit @enepannv, HOpMaTUBHBIMU
MPaBOBBIMHU aKkTamMu Boirorpaackoit 0071acTH, MyHUIIMITAIGHBIMU TTPABOBBIMU
aKTaMu;

2) B yZIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHMAMU JJIs OTKa3a B YIOBJICTBOPEHUHU KATOOBI SIBIISIFOTCS:

1) mpusHaHWe TNpPaBOMEPHBIMH pelieHuss u  (Wid) JAeUCTBUs
(Oe3meiicTBUSl) AIMUHUCTpAIMU, JOJDKHOCTHBIX — JIMI], MYHHIIUIAIbHBIX
ciyxammx Aamunuctpanuu, MOILl, pabdorHuka MOIL], yyacTByrouwmMx
B MIPEIOCTABIICHUN MYHUITUTIATLHOW YCITYTH,

2) HaJIMYue BCTYMUBIIETO B 3aKOHHYIO CHIIy PEIICHHS CyJa Io Kaooe
0 TOM K€ MPEMETE U TI0 TEM KE OCHOBAHHUSIM,

3) mojgaya xajaoObl JHUIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPKICHBI
B MOPSAJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon deneparuu.

5.9. He moszmHee 1HA, CIEAYIOMIETO 3a JHEM TMPUHATUAS PEIICHUS,
3asIBUTENIO B MUCHbMEHHOW (hOpME M TIO KEITAHUIO 3asgBUTENS B DJICKTPOHHOMN
dbopme HarmpaBisieTCss MOTHBUPOBAHHBIA OTBET O Pe3yJbTaTaX PaCCMOTPEHUS
KATOOBI.

B cnydae npusHaHus kamo0bl OAJIEKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENIO0  jJaeTcs  uHGoOpMarmss O  JCUCTBHUSX,  OCYIIECTBISEMBIX



Anvunuctpanued, MOLl, B memsIX  HE3aMEUIMTEBHOIO  YCTpPaHEHUSs
BBISIBJICHHBIX HApYLIECHUN NIPU OKAa3aHUM MYHULMIIAIBHOM YCIYTH, a TaKXKe
IOPUHOCATCS W3BUHEHUS 32 JOCTaBJICHHBIE HEYAOOCTBA M YKa3bIBAETCs
uHpopMalus O JAJTBHEHIIUX JEHCTBUSAX, KOTOpPblE HEOOXOAMMO COBEPIIUTH
3asIBUTENIO B LEJAX IMOIYYEHUS MyHULIMIIAIBbHOW YCIIYTH.

B cnywae npusHaHMs KanoObl HE MOAJEXKAIIEH YIAOBIECTBOPEHUIO
B OTBETE 3asBUTEIIO JAKOTCA apTyMEHTHUPOBAHHBIC Pa3bsCHEHUSA O NMPUYMHAX
OPUHATOTO pEIIeHHus, a Takke uH(popMalus O TopsAaKe 00KaloBaHUA
MPUHATOTO PEIICHUS.

5.10. B cnyyae ycCTaHOBIEHMS B XOI€ WIM 1O pe3yabTaTaMm
paccCMOTpeHHs  KajoObl ~ NPHU3HAKOB  COCTaBa  aJIMHUHHUCTPATUBHOIO
NPaBOHAPYIIEHUS] WIM NPECTYIUIEHUS JOJDKHOCTHOE JMI0O HAMMEHOBAHHE
UCTIOJTHUTENIbHO-PACHIOPSAUTEIFHOTO OpraHa MYHHIIMIIAILHOTO 00pa30BaHMUs,
pabOTHUK  HAJEJCHHBIA  MOJHOMOYMSMHU [0  PACCMOTPEHHUIO  JKajo0
B COOTBETCTBHHU C ITYHKTOM 5.2 HACTOSILEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA,
HE3aMEIMTEIbHO  HANpPABJLSIIOT  HMMEIOLIMECS  MaTrepuaigbl B OPraHbl
IIPOKYpaTyphl.

5.11. 3asBuTenu BrOpaBe O00XaloOBaThb pEUICHUS, MPHUHSATHIE MpU
IOPEJOCTABIICHUU  MYHMLMIIAJBHOW  yciyru, JedcTBus  (Oe3neiicTBus)
JNOJDKHOCTHBIX ~ JIML, MYHUUMIAIBHBIX  CIy)KallUX  AJIMHHHCTpALUU,
JNOJDKHOCTHBIX ~— juy  M®IL[, B cyneOHOM mopsiike B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

5.12. TlonokeHuss HACTOSIIErO pas3lesa, YCTAaHABIMBAIOIIME IOPSIOK
pacCMOTpEHHUs kajno0 Ha HapylIeHHs MpaB TpaXKIaH M OpraHu3aluil Mpu
NPENIOCTABICHUM  MYHUIMOAIBHOW  YCIYrHM, HE  paclpoCTPaHSIOTCS
Ha oTHoweHus, perynupyemsie OenepanbabiM 3akoHOM 0T 02.05.2006 Ne 59-
®3 «O mopsmke paccMOTpeHHs oOpamieHud TpaxkmaH Poccuiickoit
denepanumny.



[Mpunoxxenne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUST MyHHUITUIIATHHON yCITyTH
«3aKiI0YeHne JOTOBOpa CONMANBHOTO HaiiMa
JKHJIOTO TIOMEIIEHHS UIH BHECEHHS
HU3MEHEHHUN B JOrOBOP COLMAIBHOIO HailMa
JKWJIOTO  MOMEIICHHUS HA TEPPUTOPUU
T'opoaunieHcKoro ropoJICKOro MOCeIeHHsI»

I'maBe ["'opoauieHCKOr0 MyHUIIUITATIEHOTO
paiioHa

oT

(®.MN.0., ron poxaeHus)

MIPOKUBAIONIETO (€i1) 1Mo aapecy:
p.ii. l'opoautie
yIIL.

I. , kB.Ne
Macmnopt

(cepusi, HOMEDP)
BBIIaH

TenedoH

3agaBieHue

[Tpomry 3akI0YMTH CO MHOW JIOTOBOP COLMAIIBHOTO HaliMa Ha KBapTHUPY(KOMHATY)
10 ajipecy: B CBSI3U

(Yka3aTh TPUYHUHY. 3AMeHA paHee BblOAHHO20 0poepd, 3aKIUeHUe eOUH020 002080pd
COYUAbHO2O HAUMA, peweHue cyod,  NOCMAHOGIeHUe 0 NPeOOCMABIeHUU HCUTO2O
nomeweHus u op.).

Cocmae cembvu yenogex(a):

(®.1.0. no1HOCTHIO0, YUCI0, MECSIIL, TOJT POKIECHUS, POACTBEHHBIE OTHOILICHUS)

Noogakown




Sl v uneHsl MOeH ceMbHu AaeM coryiacue Ha 00pa0OTKy HallluX MEePCOHAIbHBIX JaHHBIX,
HEOOXOAUMBIX Ui OQOpPMIICHHS W 3aKIIOUEHHs JOTOBOpPA COIMAIBHOIO HalMa >KUIIOTO
IIOMEIIEHUS, JOMOJHUTEIBHOIO COIVIAIIEHHUs K JIOTOBOPY COLMAIBHOIO HaiiMa, ¢ y4eTom
TpeboBanuit denepanbHoro 3akoHa ot 27.07.2006 r. Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX»

1)

(®nO0) (moamucs),
2)

(DPUO) (moamuce)
3)

(®HO) (mozmuCE)
4)

(D®UO) (moamuce)
5)

(®HO) (moamuce)
6)

(®HO) (moarch)
7)

(®n0) (moamuce)

« » 20 r.

ITognucu ynoctoBepsiro

(®.1.0. 1 noanuce NMLA, IPUHSBILETO 3asBIICHUE)



[Ipunoxenue 2

K AJMMUHUCTPAaTUBHOMY PETJIAMEHTY
[IPEIOCTABIIEHUS] MyHULIUIIAJIbHON yCIyTU
«3aKJI0ueHNe JO0roBopa COLUAIbLHOTO

HaliMa >KUJIOr0 TTOMEIIEHUS NN BHECEHUE
U3MEHEHUH B I0rOBOP COLIMAIBHOIO HaliMa Ha
TEPPUTOPUU | OpOAUIIIEHCKOT0 TOPOICKOr0
HIOCEJIEHUS»

I'maBe ["'opoauieHCKOr0 MyHUIIUIIATILHOTO
paiioHa

oT

(®.N.0., ron poxxaeHus)

MpOXKHUBAIOIETO (€i) 1Mo aipecy:
p.n.I'opoaume

YL > M.
Ne , kB.Ne
nacrmopT

(cepusi, HOMED)
BBIIaH

TenedoH

3agaBieHue

HpOH_Iy 3aKJIIOYUTh CO MHOM [JONOJHHUTEIPHOE COrJIallleHHue K AOTrO0BODY

COIIMAJILHOIO HaliMa OT  « » 20 T. Ne Ha
KBapTUPY(KOMHATY) MO aJpecy: , B CBsI3U
C BHECCHHUEM N3MEHEHUH u JIOTIOJTHEHUH o
MpUYHHE:

(yKa3zaTh NPUYUHY. 8blObIMUEe HAHUMAMENs, USMEHEHUe COCMAs8a ceMbll, peuerue cyod, u
op.).

Cocmag cemvu yenogex(a):

1)

(®.1.0. moMHOCTBIO, YUCIIO0, MECSIIL, TOJ POKICHHUS, POACTBEHHBIE OTHOIIICHUS)



2)
3)
4)

HckimounTh U3 10roBOpa COLMAIBHOrO HalMa:

(®.1.0., ron poxkaeHus, CTENEHb POJICTBA)

(YKazaTh TPUYHHY: JUYHOE 3ds6leHue, HOMAPUATbHO 3A6ePEeHHOe 3ds6leHue, pelleHuUe
PAtloHHO20 €y0a, C8UOEMENbCMBO 0 CMEPMU U M.0.).

Kuoe TIOMEIIICHUE (6maroycrpoeHHoe, NOJTy0JIar0yCTPOSHHOE,
HE0JIaroyCTpOEHHOE) COCTOUT U3 KOMHAT(bI), OOIEH IJI0IIA/IbI0 KB.M.,
KHUIIOH TUTOIIAIBIO KB. M.

S u unmeHsl Moell ceMbu JaeM corjacue Ha o0paOOTKy HAlluX MEpCOHANbHBIX IAHHBIX,
HEOOXOIUMBIX i O(QOpPMIIEHHS W 3aKJIIOUEHHUS J0rOBOpa COLMAIBbHOTO HaiiMa >KUJIOro

IIOMETICHHS, JOTOJTHUTEIBHOTO COTJIAlICHUS
K JIOTOBOPY COLIMAJILHOTO HaiiMa, ¢ yueToM TpeOoBanuii @enepasibHoro 3akoHa ot 27.07.2006 r.
Ne 152-@3

«0 MNEPCOHANIBHBIX JAaHHBIX»

1)

(®UO) (noamnucse)
2)

(®HO) (TmoamKch)
3)

(®UO) (noamnucse)
4)

(®HO) (ToAIKCh)

« » 20 T.

IToamuce ynocToBepsro

(®.11.0. 1 noanucs 1A, NPUHSBIIETO 3asBICHHE)



[Ipunoxenue 3

K AZIMUHHCTPAaTHBHOMY PErJaMeHTy
MPEIOCTABICHUS MYHHUIIMIIATBHON YCITyTH
«3aKIII0YeHHe J0T0BOPa COLIMATBHOTO

B JIOTOBOP COIMAJILHOTO HalilMa Ha TEPPUTOPUH
['OpOaUIIIEHCKOTO TOPOJICKOTO MTOCEICHHSI

I'maBe ["'opoauieHCKOr0 MyHUIIUIIATILHOTO
paiioHa
oT

(®.MN.0., ron poxaeHus)
MPOXKHUBAIOIIETO (€i) 1Mo aipecy:
p.n.I'opoaume

yiL. .
Ne , kB.Ne
nacropT (cepus, HOMED)
BbIJIaH
TenedoH
3asIBJICHHE
Ha L)
T.p. COTJIACEH Ha BCEJICHUE B )KWJIOE ITOMELICHUE, PACIIONIOKEHHOE 110
azapecy: Bonrorpasnckas obnacts, ['opoauieHckuit paifoH, p.a.
Tl'opoauue, CJIEIYIOINX
IpaXaaH:

(®.N.0., ron poxaeHus, CTEIeHb POJICTBA)

S nato cornmacue Ha 0OpaOOTKY MOMX MEPCOHANBHBIX JAaHHBIX, HEOOXOIUMBIX IS
oopmienns ¥ 3aKJIIOYEHUS I0TOBOPA COLUAILHOTO HaliMa XKHJIOTO
MOMEIIEHUS, JONOJHUTENBHOTO COTJIAIIEHUS K JIOTOBOPY COLIMAJIBHOTO
Halima, ¢ yuetoM TpeboBanuii denepanpHoro 3akoHa ot 27.07.2006 r. Ne 152-03 «O
NEPCOHATBHBIX JaHHBIX»

(®HO) (TOITHCH)

« » 20 T.

[Toanuce ymocToBepsto:

(®.1.0. 1 moanuCk JIUIa, MPUHSBIIETO 3asBIICHUE)



ITpunoxenne 4

K AZIMUHHCTPaTHBHOMY PETJIAMEHTY
NIPEIOCTaBICHHS] MyHUIUITATEHOH yCITyTH
«3aK/04eHne JOroBopa COIHanbHOro HaiiMa
JKUJIOTO TIOMEILEHUS]  MITH BHECEHUSI
HU3MEHEHUH B JOTOBOP COLMATILHOIO HailiMa
JKUJIOTO TIOMEIEHHUsI Ha TEPPUTOPUHI
I'opoauieHcKoro ropoacKoro MOCeIeH s »

BJIOK-CXEMA
aIMUHHCTPATUBHON MPOLEAYPHI IPU MIPEIOCTABICHUN MYHULIUIIATBHON YCIyTH
«3akJjI0YeHue J0roBOpoOB CONMATBHOI0 HAMA 7KIJIOT0 MOMeIleHUs] UJIM BHECEHUsI
U3MEHEHNH B IOTOBOP COMAJIBLHOr0 HailMa Ha Teppuropuu ['opoauiieHckoro
rOPOACKOro NocejaeHHusD

HpI/IeM H peructpanusa JOKYMCHTOB UL IPEAOCTABIICHUSA MYHHHHHaHLHOﬁ yCiIyru 1o
3aKIIIOYCHHUIO JOTOBOpa COOUAJIBHOIO HaliMa YKHJIOTO IIOMCIICHUS

I

PaCCMOTpeHI/Ie HOKYMCHTOB

|

[IpoBenenue npoBepKH CBEIEHUH, PECTABIEHHBIX 3asBUTENEM (IIpaBOBasi SKCIEPTHU3A
JIOKYMEHTOB, YCTaHOBJICHUE OTCYTCTBHS IIPOTUBOPEUNN MEKIY IIPEACTaBIECHHBIMU
JIOKyMEHTaMU Ha JKUJI0€ IOMELIEHHE, a TaKXKe IPYIMX OCHOBAaHUH JJIsl 0TKa3a oopmiieHus
JIOTOBOPA COLMAILHOTO HaiiMa >KUJI0T0 IOMEILEHHS)

| |

[Tpunstie peumenus o0 oTkase
B IPEIOCTaBICHUU
MYHUIMNATBHON YCITyTH

[TpunsiTHE pelieHus o Mpe10CTaBICHUN
MYHUIIUNATBHON YCIyTH

| ll

O(I)OpMHCHI/Ie MOTHUBUPOBAHHOTO OTKa3a B

OdopmiieHue 10roBopa COHUATBLHOTO MPEAOCTABICHUH MYHULIUITAIBHON

HaliMa >KHJIOr0 IIOMEIICHUS

u T

Brigaua 3asButenio 9K3CeMILIApPa

JIOTOBOPA COLMAIBHOTO HAaliMa KHUJIOTO
MTOMEILEHUS

Bbmaqa MOTHUBHUPOBAHHOT'O OTKa3a B
MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCiyru







